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FOREWORD

This Faculty-Staff Handbook has beeri com-
piled by the Department of Public Relations for

‘the faculty and staff of Trinity University as a

source of information for university procedures,
organization, and benefits.

' A .separate publication, Trinity University
Policies, will be published in November 1974
with the texts of basic documents establishing
Trinity ‘University govemacr%e\ ’

A third publication, Trinity University Staff
Handbook, primarily fpr support staff, was pub-
lished-.in June 1974.

A listing of all university personnel by depart-
ments will be issued in Séptember 1974 as a
faculty and staff directory to supplement the

- regular campus directory.

Further revision of this handbook is planned
for the 1975-76 year. Comments and suggestjons
for its improvément are welcomed by the Depart- °
ment of Public Relations.

July 1974 2 .
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. _SECTIONIT .
INTRODUCTION TO TRINITY UNIVER%ITY
‘ Purpose

1

Trinity Umverslty is an. mdependent co-
educational, liberal arts .institution of higher
learning which seeks to promote high goals a d ’

standards of academic integrity, md]vndu;\l

institutional achlevement and

‘excellence 'in
teaching. /

Non-sectarian in all of its p011c1es 'I‘nhxty
University -1 dedicated to the search for trutP
and the acquisition and dissemination” of- know

i ledge for the enrichment of life. The University

is"owned and managed by a 36- ‘member, self-

ranching, mmmg, the petroleum industry, educa-

\

| perpetuating Board of Trustees. The Trustees
" represent varied walks of life including banking,

tion, the ministry’, \busmess law and the mcdlcal -

g profebsmn : '

Related by ‘covenant to. the Synod of the Siin
of the United Presbyterian Church .in the USA

'Trmlty serves students of all denominations. The

University welcomes’ to its Skyline campus ap-
proximately .3,400 students ‘of every .faith and
ethnic' origin -from 45 ‘states and 17 foreign
countries. Students aré selected without regard

to race, creed or national origin. -

'
t

L

~
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Academics

The University offers 34 undergraduate ‘de-

gree fields and 23 graduate level programs.

Trinity’s administrators believe the destiny

of the University lies in remaining a relatively -

small university of liberal arts tradition, with a
balance among the humanities, social sciences,
and natural sciences. (arefully ae]ected profes~
sional programs, such ‘as engineering science,
teacher education, health care administration,
and urban studies, also are included.

The 2,700 dndergraduate students are involved
in a new and exciting academic curriculum,
called the Trinity Plan, which tailors each gtu-
dent’'s course of study to his specific needs. Be-
cause Trinity believes that each student is an
extraordinary individual, the Trinity Plan invites
the student to design his bwn degree program
with faculty guidance. The program he chooses,
is based on what he has learned before he
arrived at.the University, his interests and
‘abilities, and his career expectations. All Trinity
students may take one elective each semester
on a pass-fail basis. Independent study is an
integral part of most departmental programs.

’

Faculty

A major strength of Trinity University is its
faculty.: More than 10 per cent of the full-time ,
tedching faculty hold the earned doctorate. The
ratio of students to faculty members is 14-to-one.

L]

‘-Accreditaf‘ion 0 E

2, fn? ‘ .
SouTieY s mty University is accredited by
3 *théfn Association of Colleges and Schools

" and by other leading accrediting agencies. The

University i isa member of the Southern Univer-
sity Conference

|
story and Location

Trinity. rsity -‘was feunded in 1869 in
Tehuacana, Texas, but was moved to Waxahachie
_in 1902. In 1942 — at the invitation of the San
Antonio Chamber of Commerce and with the
cooperation of Southwest Methodists, who gave_
their Woodlawn Campus to Trinity — the Univers
sity was relocated in San Antonio. The present
campus was activated on May 13, 1952.

Located on a wooded 107-acre site overlooking.
downtown San Antonio four milés away, Trinity’s
campus h‘a"q grown in 20 years from a single
structure to 44 major buildings.

4

3
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Growth

Trinity University’'s remarkable growth has
seen the total assets increase from $2.9 million
in 1951 to’more than $101 million in 1974. This
represents $52.9 million in endowment (June
1973 market value) and $48.9 million in physical
plant investment (June 1974 replacement value).
As a private university, Trinity receives o direct
tax subsidy. Most of the University’s financial
support comes from tuition and fees, income
from permanent endowment, philanthropic con-
tributions and regular annual gift investments
by foundations, business and civic leaders, and
churches. Some federal loan funds have been
used in the construction of self-liquidating
dormitories,~and geyvernment grants have helped
to 'secure a number of ‘science facilities and to
further research activities.

Financial assistance totaling more than $1:4
million each year is provided by the University
to qualified students in the forms of scholarships,
work grants and student lodns.

Vice-President for Academic Affairs and
Dean of the U_nivers-ity

The academic administration of Trmlty
Umversxty is under the direction of the vice-
president for academic affairs and dean of the
aniyersity. He reports dlrect]y to. Che President,
of the Umversxty . -~

Working under the direction of the-dean of
the universjty and reporting to him are an
assistant dean in his office, an assistant dea
in charge of Academic Services, dean of the
College of ‘Arts and Sciences, dean of graduatk
studies;, dean of the School of Business Adminis-
tration, dean of the School of Engineering, direc-
tor of the libraries, director of admissions,
professor of military science, and chairmen of
other appropriate, academic units.

The dean of the university is also executive
officer of the Acad mic Council, the organization
which approves course changes, sets academic

po&cy, and rx}akes exceptions to policies.
a ;‘/" N St
7

“ @ollege of Arts and Smences

The Collegg of Arts and Smences which
inclades five academic divisions, is headed by
the dean of the College of Arts and Sciences
who reports to the vice-president for academic
affairs. The traditional departmental structure is
headed by+department chairpersons. Each chair-

. person reports to the dean of the College of
‘Arts and Sciences.

0
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Each of the five academic divisions 18 directed

by a division council made up of the department
chairpersons within the division plus one other
elected representative of each department. In
addition, representatives from departments not
assigned to that division may be granted mem
bership upon request and with the approval of
Division Council members.

The dean of the College of Arts and Sciences
also serves as executive of each of the division
councils. The division councils provide a meeting
ground for discussion of common interests,
of joint programs, professional
gr()wth across disciplinary lines and consideration
of other academic matters of broad consequence
which  transcend traditional departmental
boundaries. This includes discussion of new
courses, the elimination of old, courses, changes
in major requirements, teacher prepamtmn and
other curriculum, matter rs.

All matters coming to the Academic Council
and Graduate Council from departments should
go through the division councils.

Divisions within the College of Arts and
Sciences and the departments to be included in
each are: ’

a. Division of Media’and Fine Arts

(1) Art. Journalism, Broadcasting and
Film, Speech & Drama, and Music.

b. Division of Physical and Life Sciences

(19 Biology, Chemistry, Computing and
" Information Science, Geology, Math-
matics and Physics 2
(2) This division also has responsibility
. for courses in Bio-Physics and other.
appropriate ipterdisciplinary - pro-
grams, ’
A4 hd
. 2 " "
-A ,
I .
/
. . )

¢. Division of Humanities

(1) English, Foreign Language, History,
Philosophy and Religion
(2) This division has reéponsibi]ity for

Furo-
Latin-American

courses In American Studies,
pean  Studies,

Studies -and other appropnate inter-

disciplinary programs.

d. Division of Social and Behavioral Sciences

(1) Economics, Political Science, Psy-
chology and Sociology '

(2} This division has responsibjlity’ for
interdisciplinary programs in the

Social Sciences -«

e. Division of KEducation, Home Economics,
~and Health and Physical Education
o .

The Graduate School

The Graduate School is headed by the dean
of Graduate Studies, who reports to the vice
president for academic affairs. The Department
of Health Care Administration and Urban Studies
are included in the Graduate School and their
chairmen report to the dean of the Graduate
hch()()] /

’

Schdol of Business Administration

The 1School of Businesf Administration is
headed \by" the dean of the School of Business
Administration who reports to the vice president

for academic dffﬂer
.

s

School of E’ngineering

The School of Engi"neering is headed -hy 'a
dean of the School of Engineering who reports
to the vice president for academic affairs, The

"Department of Home Building is included in the

School of Engineering,.

s
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OFFICE OF THIS VICE PRESIDENT FOR
~ ACADEMIC AFFAIRS
AND DEAN® OF THE UNIVERSITY .

The Office of the Vice President for Acadvnllc.

president of the university: Direct re-
sponsibility for the academic programs and
activities in the college and schools of the Uni-
versity is delegated to the deans of these.units,
but tHe vice president for academic affairs super-
viges and coordinates. the entire academic life

+ of the Yniversity from admissions to tho granting
of dvg 08,

“Thery nr»VMo persops with the title of assis-
tant dean of the uniyfrsity. ()n< is in charge of

assistant dl‘an of the unlverslty
*rd;,ll-;trutlon “and registration pro-
grams, prepares class schedulds, assigns class-
rooms and\ faculty: offices, directs the summer
session and \publishes university bulletins.

irects  pr

, Through the director of the library,*the vice

. 1 . . .
president for’ academic affairs supervises the

~operation of the libraries. Through the director -
" of admissions, he directs the program of student

recruitment. -

-y

\
Pergonal Information

All faculty mambers are required to file with
the dean of the-dppropriate college or school a
personal data-shéet and a transcript covering
graduate work.-The data sheet will be furnished
by the dean, but it is the responsibility of each
faculty member to order a transcript and have
it sent to the University.

Faculty Personnel Policy

Appoi tment to the faculty of the University?
is made by\ the Board of. Trustees, and official
notification \15 given by letter from the president.
University Yegulations covering such areas as
appointmentd and contracts, tenure and academic
freedom, are\rovered in detail in the document
titled Trinity Wniversity Stateme;zs on Academic

Freedom, Resbonsi‘bility, EmploAment, Tenure,
and Due Process. N

Retirement ,

Faculty Mmembers at Trmlty University reach
retirement age at 65. A faculty member will
receive his final contract for the schoo] year

- in which his 65th birthday falls. After retirement

¥
¢
?
hd s
[ P
a fd(ulty member may be employed on ‘a year-
to- -year basis. However, this"is done odnly.i

unugual citcumstances. At 65 a faculty member

R

sno: longer has tenure!

(,onvocations

All members of the faculty have the respon-
sibility to participate. in all formal University
ceremonies including baccalauréate and com-
mencement. Academic regalia, when required,
may be purchased or rented through the ‘book-
store. . /

Course Outlines

" During the first week of the semester ;?h
teacher isexpected to distribute to each student
in his class a courde outline giving general’ ob-
jectives of that course, the appr7of mate dates:
of major examinations for the /semester, the
approxithate dates- of one-heur exam:natwns

dates on which, major papers are due, and regu-
- lations, if any, concerning.sattendance. :

A copy. of the course wutline should be filed
with the office of the appropriate dean on the
day of class dlqmbutlon

»

- Class periods - !

Al} classes and laboratories should:: .begin
promptly at the scheduled hour and every “effort
should be<made to tlose the periods on time.
This applies to the opening class of, each term,
whnc:h should \rnegt for* the full perlod

Failure to Meet Classes

A faculty member who is unable to meet
a’class should notify his départment chairman at
the earliest possible time. The department chair-

-man should make -arrangements to have some

qualified person meet the class and then notify
the office of the qppropnate dean.

If an 1nstructor cannot notify his departﬁmént

chairman,  he should notify the offlce of the_

appropnate dean

o

- L L
o A‘tsences '
The Uniyversity déés’ not have a pollcy wh1ch

provides excused absences. Students are expected
to attend all .classes.

When a student is ilb or absent ‘
campus representmg the University in athletic

contests or other events, the student should be -

given the opportunity of maklng up the work
which he has missed. \

afrom the

B
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' Students who are ‘absent withtout such an.
explanation may or' may not be prov1ded with

this opportunlty, depending upon the dec181on of'
the instructer.

. . -
., A student may b.@, dropped from a class
because of excessive absences when, in the
judgment . Qf’ﬁ'le instructor, he has missed so0

" much classwork that such an action is justified’

No definite number of absences has been fixed .

as being excessive, and each instructet should
= explain to his students at the opening of each .
- semester his -‘po]icy in ‘this matter
.

s -Class Tours‘and Fleld Trips,

’Irnnltv Iniversity regu]atlons do not permit
L an instructpr of one c]ass to schedule field trips
Lthat will ‘take stud ts out of other classes.

- “:}at’ur‘ddy field trips and class tours- schedu]ed
for times other‘than the regular class perlod can-
not be required of students unless the trips are -

: speufxed at the time of registration.. = T

- Oiitside Speakers

Instru( ters may schedu] off- campus speakers
- 1o appear before classes. Howe,ver the instructor
" _in charge of. the c]asswls completely respon51ble
‘tor the ucceptabnllty of-such a speaker and hls
relevancé to the course. If the 1nstructor 1s in

doubt, he should confer with the vice. pr nt’
. for dcademic affairs before extendlng a invita-
. t& tmn g . -

v Closed Organlzatlon Lectures

PR An\ re(ogm?ed campus organuatlon with the:

" is limited to the membership of that organm&lon
“Arrangement for facilities should be made
“++ through the assistagt dean of students. Organi-
. zations shall be financially responsible for
. facilities and security not nornidlly requi’red. ‘
TN L [
{ . "Lectures Open,to the Public and Lectures
& Sponsored by Student Assoclatlon '

° Lectures open to persons other than members
of the sponsoring orgamzatgon and lectures
sp()nsored by the Student Association must be
‘. approved by the assistant dean of students. If
‘this approval is not granted; $he organization
shall have the nght to appeal that decision to the
_ University Lecture Committee, whleh is descrlbed
. 'm the chapter on organizatioris and committees
.in the student handboo_ks ‘

ERIC - S

A i Toxt provided by ERIC . B N 4

-

exception of the . Student Association; may
- sponsor lecturés withaut approval if the’ Lecture v

e

Examinations ->\ .
Y - }\.
The instructor 1t each course 1s personally
responsible for giving all examinations. Not only
should he arrange student seating and supervise

each examlnatlop, heshould tndividually prepare

. and maintain _possession of* "mlmeograp]ged

exangination- papers. Permitting student
assistants to ditto éxamination questions and,
storing the examination questions in un]ocked
drawers has contributed  to security prob]ems

. Examinations should never be in excess of three )
hours; however, a student shall Je permitted the:

©

S

“years, the hormal academic life' of

ful]l- three hour period in whicly:to comp]ete the
/

examfnatlon f* the student ‘e}’ects to use that

much t1m\e 5 -

Schedu]es for final exargmatmns are an- '
hounced ini advance.of the examination perlod
No exemptions are granted, and no examinations

~may be given in advance of the' announced

schedule unless by written permisston from the
Office of the Vice Presldent for Academlc Af
falrs

.

In the exa,mination'» periods preceding gradua-
tion ~exercises (August only), instructors are

- required to report final grades for degree grad-’

uates at a time earlier tha’ia the date 'on which
“other grades are reported.

N
.

The glV‘lgg of fimal exammatl()ns for these . _

undergraduate degree graduates (August on]y)
i3 optional with the instructor concerned. In these

¢

instances fihal examinations are not required: - *

Howevery if examinations. are given, the times
and places will be determined by the instructors
and must be arranged se that grades can be
reported to the.Office of the Registrar on “or
before the announced date when final grades

< for degree candidates are due.” "

, Faculty members should preserve roll books =
{or other records of student c]as-swqfrk) for five
a student.

. e - Class Schedules

Iyach department chalrman is requlred to :
furnlsh the' Office of the Vice President for
Academie-Affairs a schedule of ‘c]asses for each.'
semester. To pré;)wde an opportunity to review
the schedules -and because of the necessity of
pub]lshlng these schedules,in advance of pre-
registration, -it, is necessary for schedules to be _»

' furmshed at the following times:

Ocmm?l‘??ti —Mini Term of 1975, Flrst
, and second term ot Sum-
mer School 1_97,-)

B
3
'

»

“




.

March 3, 1975 —Fall Semester
-~ Spring Semester 1976

o

After a class schedule has been published, it

is desirable to make as few changes as possibleé. -

Howevér, when adjustmenfs are necessary
request should be made in writing by the depart-
v

. ment chalrman

e

University Bulletins .

The University publishes four bulletins each
year; a combined Collgge of Arts and Sciences,
School of Business Administration’ and School
of Engineering bulletin in December; a Summer
Session bulletin in February; a Gradudte School
bulletin in March and a News Bulletin. in August.

August 30, 1974 —
August 30,1974 —Personnel information for
‘undergraduate bulletin

should be delivered to the

Office of the Vice Presi-

dent for Academic ‘Affairs. .

October 18,1974 —Summer Sessmn Bu]]etm
1975: All copy should be
delivered to the Office of

the Vice President for
o Academic Affairs.
DecemberZ 1974 —Graduate School Bulletin

. 1975-1976: All copy sheuld,
be delivered to the Ofﬁce
of the Dean of Graduate

Y Studies.

Admissions -

The function of locating and admitting under-
graduate studerits to study at Trinity-University
is the province of two offices: The Office of
Admissions and the Office of Academic Services,
operating under policies determined by * the
trusteés, the administration and a faculty com-
mittee, - ‘

The Office of Admissi'ons under the director
of. admissions, is engaged in actively seekmg
quallﬁed students for - Trinity University.

The director and his staff of ‘five assistants...
. 1mtlate mqumes and encourage appllcatlons
. “from qualifiéd students.
- accomplished chi#fly through high school visits

These objectlves are

with counselors and students and by persona]
interviews with prospectlve students and their
parents. Some of these conferences take place in

the cities in which the prospective students live, .

1975 and-

_ “policy in keeping with objecti

’

others take place while the students and ﬁ{elr '

parents are visiting the Trinity campus.

“to stlmulaté the

- o . -

The main o,b} ctive of the admissions staff is
%ﬂspective student in such a

way at he will visi gur campus. During a visit

thé student is encoliraged to talk with \facu]ty

members, to spend a night in a residence hall,

to attend a few classes, and to see for himse]f

what Trlmty has to offer

The admissions staff haé an outstanding rec-
ord of accomplishment. It.is based on a program
of furnishing factual information to the prospec- -
tive student, introducing him to faculty members,
students and administrators and’showing him the
Trinity campus. '

Office of Academic Services \\

The functions of-admitting students to stugy\
.at Trinity Umvers1ty, developing the academic
programs of students and mamtammg academic

. retords ‘have been combined into a ‘'single Office.

of Academic Services under the supervision of
an assistant dean of the university.

. . Admission Records

Formal admission to study at the undergrad-
uate level in Trlmty University is the first step
in planning an academic.program. This function

. 1$ presided over by an assistant dean of -the”

University, responsible directly to/the/Vwe presi-
" dent for academic affalrs and dean of the Uni-

“versity. o
A University comniittee, composed of faculty, -
administrators and students, develops admission
s set by the Board
of Trustees and prov1de/ge eral guidance of the
"function in cooperatieh with -the assistant dean
of the University, who serves'as executive to and
a voting mefmber of the Unive§sity’s Committee
on Admission. -

This office is responsible for correspondence
with all prospectlve students at the undergrad-
uate level. It also carries the responsibility for
furnishing catalogs to a]] who thquire about the
Unjversity.

.

o
Inqumes r gardmg Trin fy""beg1n most fre-
quently in two ways: a letter or postal-reply

~card. ipdigating interest and asking for informa-

. tion or through contact with a Trinity traveling
repi‘esenta*tlve from the Office of Admissions.
During the school year just ‘passed, more than.
5000 first- tlme inquiries ‘were handled.

When- mqmnes result’in formal appllcatlon
& personnel fo]der on each’ applicant is set up-
congammg all correspondence, grade .records,
-+ test scores, a personality inventory and recom-

v




" cants.

~

“tive students should give this information to the -

1

.truns,cr*

“December?

‘Board Scholastic Aptitude Tegt se

.

ERIC

Aruitoxt provided by Eic:

]

mendations. When the folder has a preliminary
ipt and test scores on file, the folder is
markediready for committee action. Decisions on
admissign begin in November with those ‘appli-
cants whp have asked for Early Decision status.
Ruguldr\weeklv agenda meetmgs +begin in

and continue through June '
For freshmen, admission is grante

on the basis of an application, a

transceript and College Entrance E

or denjed
reliminary
amination

Appli-
accept-
by the
approved

cants whose records make them cle
able aceording to policies determi
Committee on Admissions are usuall)
as soon as all necessary data is on file. Appli-
less  qualified are reviewed &t weekly
mvvti% of thy Sub-Committee’ on,“)v(*isi()ns.
& member Hi the Trinity staff g‘grunts or
dentow admission: except as prvscrlhod by the
t

C'ommittee on Adimission, |

Trinity mukes' use,.of prediction-of-success
formulae in reaching admission decisions. For-
mulace are based on statistical analysis of actual
freshman performance of the last entering fresh-

man class in the light of grade averages in high

school and S.A'T, scores. The formulde arg
revised cach wﬁlr w1th the help of hducah()nal
Testing Service. . : \

lransfer students ane admitted through r&mch
the same procedure, ex§ept that adequate (g,f(dd(‘
averages in college andy good standing are! the
criteria, with little or no émphasis on high school
grades and  test scores.  Doubtful  cases lYur('
reviewed by sul)(nmmltt(*e in reaching an ad
-mission decision! . !
[ i

Transfer students also are
regard to proficiency in English. An inadequate
background in English. as reflected by transcript.
grades in English, is considered as cause f‘or
negative action.

The original data in-put foE&fudent personn\e
computer rec ords system originates in this offige
and is regularly  up-dated wntil the studel
actually registers or the records are retired fromn
the active file after the last day to register,

Faculty members who have names of prespdc-

Office of Admissions, but ('atdl()gs may be te-
quested from the Office of Academic Services.

University Scholars and Prosidential S(‘h()lzuis
are identified in this office and records of cdn-
tinuing University Scholars are maintained her('
also, . .

a

screened  with -

at the request of student.

) mllm(‘nt

* Academic Programs
The work of the Director of Academic Pro-
grams is a.part of the function of the Office of
Academlc Services.

. lho primary. function of the A('ddemlc Pro-
grams section is to coordinate academic advising
and degree planning for all undergraduate
students.

The office works clo:‘;ely with faculty members
on interpreting academic policy.under the Trinity

Plan as it rfelates to individual students and .

th elr degree progrdmb

()ther functl()ns performed by this office
include evaluation of transcripts from other
colleges and yniversities, receiving applications
for major when completed, consultation 'with
students about degree programs and academic
standing and certification of students for grad-
uation. The office also provides limited academic

advising for veterans and prepares reports and

a e . . »
enrollment certification required by the Veterans
Administration. ‘ »

A collection of undergraduate catalogs from
Hther colleges and universities is maintained as
an aid to transeript evaluation. Faeulty members
are welcome to visit the office to consult this
catalog library, The catalogs may not be signed
out, however, as duplicate copies also are mdm
tained in the Umwrsltv s library.

/‘//
Academic Records”

The academic records of the University are
administered by the R(*g]stnn as part of the

-~ Offict of Academic Services. The. ‘major. functions

of the Amdemlc Records section are:

To lmunt'nn the academic records of*all studentb

who are or have been enrolled at Trinity Univer-«

sity and its antecedent colleges.

To prepare official transcripts or statements of
standing for other universities and organizations

.

To participate in pre-registration and registration
preceding  each semester and each
session,

To verify to the Selective Service Board the en-
of male students at the student's
request; to prepare reports and enrcliment cer-
tifications required by students enrolled under
the various government aid programs, such as

summer
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the Social Security Administration.

To provide statistics for numerous reports,

including the annual internal report to the Presi

dent, as well as official reports to state an{;o’-

federal agencies, educational groups and other
organizations concerning enrollment and grade
distribution.

To provide information to the Committee on
Academic Standing regarding those students
whose work warrants scholastic probation or
dismissal and to notify ‘such students of the
actions taken by t}{a;/committee.

To compile data and publish records of students
who qualify for honors.

To preparesand publish, in cooperation with the
" dean, department chairmen and the Computer
Center, class schedules for each semester and
summer $ession.

In certain arcas, faculty members will be
directly’ concerned with the - activities of this
office. The following information is useful for
reference.

Registration

Pre-registration is held near the close of the
fall and spring semesters only .for students who
currently are enrolled at Trinity Umvgrsrty In
the fall‘ students may pre-register for sprmg,
in the-sprihg they may preregister for either
term of the summer session or for thée fall sem-

ester pr for all three. Students who do not pre-

register usually may reglster at the regular
time.

Faculty members will be furnished with ap-
propriate guidelines and instructions prior to
each pre-registration’ and regular reglstratlon
date. Dates and times for registration and pre:
registration will be found in the catalpg calendar,
as well as on the front page of the schedule
concerned. Schedules may be obtained from the

_ Office of Academic Service.

»

Validation of Pre-Registration

Whert pre-registration was held last April 25,
1,559 Trinity students filed class schedules for
the “fall semester, 1974. This procedure gave
them reserved places in the classes they wanted.
However, all students who pre-registered were
required to validate and protect their choice by

» taking two additional steps.

1. Pay their tuition by the August 16 dead-
"line. Pre-registrations not paid by that date were
cancelled (no- exceptions).

<

« @ .

2. During the first two days of classes in the
fall. semester, each pre-registered student ap-
peared at the Sams Center in person to validate
his pre-registration.

. -

The validation hours both days were 9 a.m.
to 4 p.m. Primarily, this gave students an oppor-
tunity to provide current information for the
personal data sheet, and to receive new Trinity
ID cards. for thefall semester.

Any student who pre-registered and paid his
tuition by August 16, but who did not validate
his pre-registration August 29 or 30 at Sams
Center, caused his pre-registration to be can-
celled. '

This validation procedure w1ll be held at
the beginning of edch fall term. If a situation
exists which makes it impossible for any student
to report to the Sams Ceniter on either of these
two days of validation, he should notify the
Office of the-Vice President for..Academlc Affairs
in writing - before the _close of the, valldatlon
period.

s

Students whose pre-registrations are cancelled
for any reason have an opportunity to register
again during "‘Add and Drop Days, for those

’ classes that are still open.

®

Add-Drop T

Students wishing to make changes in thelr
scheédules may do so- only on the dates de81g
nated, s listed in the catalog calendar, and on
the first page of the class schedule. "

~

Courses may be added only on these dates.
Courses dropped on these dates do not appear
on the student’s permanent record at the Uni-
versrty

Addmo’nally, Student may withdraw from a
course with a grade of “W” until a scheduled
date, or may withdraw with a “WP” or “WF”
until another deadline. These dates also appear
in the catalog calendar.

Revised class rolls will be furnished to faculty
members after the first Add-Drop days. Any
discregancies should be reported to the
Registrar immediately.

Withdrawal

Any undergraduate student who wishes to
withdraw from the University entirely should
initiate such action in the Office of Student-
Affairs.

A graduate student who wishes to withdraw
initiates this action with the Registrar.

s
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* mj for problem by reminding stu
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/ f
chulty members can assist with solving a

ents that mere

on—attendance does not constute withdrawal

from* Lhe University.

Grades’
-
Mid-Semester Grades

Students whose work at mid-semester war-

rants a grade of D, ¥ or T should be reported.

The appropriate mark-sense bubble in the mid-
semester grade column of the student’s course

card should be filled in by the instructor, and
the card turned in to the Registrar.

Mid-semester grade report forms are pre-

“‘pared by the Computer Center in triplicate and

distributed by the Registrar to the student, his,
parents and the Office of Student Affairs. These
grades do not become a part of the student’s
permanent re(drd and are intended to serve as
a warning of mddequate progress.

Miﬁ.l-semester grades are not reported for the
summer’ sessions. Due dates for the fall and
spring semesters will be found in the university
calendar published in the undergt‘aduate and
.graduate bulletms

Instructor Grade Report Sheets and C()urse
Cards

After. the add- drop penod each instructor wiil
receive an Instrictor’s Class List @nd Report.
shoeet show}ng the students enrolled in- each -of
his classes,. as well as course cards for each .of
the students listed. The sheets and cards are
white for undergraduates, blue for graduate
students. These should be checked very carefully .
upon receipt of' the lists and any discrepancies
should be reported at once.

°

In order to expedite the compilation of grades
for gruduating,,senio_rs in May, eatly grades’for
these students will be asked for at a specified
time. : .

Grade report slheets and the course cards
for the remaining students are due 48 hours
after the final examination. .

A space 1s provided for reporting a student’s
absences on ‘the grade report. sheet. Chronic
absentees should be reported to the Office of
Student Affairs. It it seems advisable, the in-
structor may recommend to the Registrar with-
drawal from the class with the appropriate
grade.

Non-attendance does not constitute an official
drop. A grade should be reported for each and

\
\

\ :

© N ~ ~

o~

every student listed on your grade ’réport sheet.

A grade of A, B, C, D, F, WP, WF or I
should be indicated by filling in the appropriate
mark-sense bubble in the semester column with
the IBM electrographic pencil.

qutam undergraduates may receive approval
to take courses on the Pass-Fail basis. Such
courses may not be taken to fulfill basic require-
ments or major requirements. The' purpose of

" the Pass-Fail system at Trinity is to encourage

students to take elective courses in new fields
of interest without impairing their grade aver-
age, particularly in cases where the student has
an outstanding average especially in the major
field. A student applying to take a course on a
Pass-Fail basis subsequently may not request a
regular letter- grade and a student registered for
a regular course grade may not change to Pass-
Fail after Add-Drop day. Only one Pass-Fail
course may be scheduled in any semester. There
dre appropriate mark-sense bubbles on the grade .
cards to register either PP (Pass) or FF §ail) for
Pass-Fail Courses. To avoid misunderstanding,

. each Instructor is asked to announce to each

class early in the semester the names of students
who are listed ont the class roll for Pass-Fail
grades.

Grade cards for graguate students enrolled in
courses on a Satisfactory-Unsatisfactory basis
should bekmarkedﬁin‘la similar manner, using the»

- appropriate mark- sense bubble.

¥

\‘

-~

A graduate student enrolled for a thosaq should

.re(‘elve a letter grad@ if the document has been

completed. If the t,hO&lS is*In Prbgress, the grade '
PR’ should be entéred by- markmg the appro-
priate mark-sense bubblé. i

Incompletes

A Grade of T (Incomplete) indicates that a
student has dong work of a passing grade in a
course but -has falled to complete some portion
because of an emergency condition or circum: *
stance ,which is recognized by the instrygtor,
With eéé};} . grade of I, the instructor must file a™
special rept%'\t concemmg the circumstances.

" The lett@~ I should be entered on the grade-
report sheet, and 'the appropriate mark-sense
bubble’ marked on the"vgm/gie card.

. Incomplete grades are changed to F, unless
the required wdrk is completed within the pre-
scribed time limit. For undergraduate students .
this limit {s one semester; for graduate students .
itisoneyear.




If the student completes the work before the
time limit expires, the instructor should instruct
the Registrar to change the grade by filling out
a Change of Grade card.

When a studunt completes a thesis and a PR
grade is to be changed, the Registrar should
bg notified in writing. '

Non-Credit

A non-credit student is one who is not eligible
for credit or does not desire credit. He may

receive full instructional attention and may par--

ticipate in class. He is not required to take a
final examination or other tests.

The grade NC should be entered on the grade
report sheet, and the words “Non-Credit” ahould
be written in ink across the students course
card.

No course taken as non-credit may sub-
sequently .count for credit unless it is repeated.

Registration Instruction for the Facuity

“All full-time faculty members should be pres-
eht for the registration periods, reporting 15
*minuteb: in advance of the times indicated.

It wii! be helpful to familiarize yourself with
a copy of the Student Registration Instructions,
which is d\«dlldbl(‘ fmm the Office of Academxc
Ser\k(es :

Students who prv-registered for the fall sem-
ester will be given an opportunity to make
additions or changes in their schedu]es during
Add and Drop Days. They should,"in the mean-
time, attend the (‘()urs(“y they will wbe addlng“

All faculty membors should secure a copy of |

.the supplement to the fall schedule, which lists
all the corrections, additions and deletions.

~
e

Packet

At the'beginning of the registration process
“at Sam# Center, each undergraduate and grad-
uate studept will be issued a packet containing
a course sahedule form and an IBM header card
on which will be recorded his name and social
security number.
will have a Xerox copy of his transcript, which
“will be helpful to his advisor in making sugges-
tions about the student’s class schedule.

Advisor
After helping an advisee work out his
schedule, please take note- of the following:

-Each returning student also

. helpful; in case of doubt, consult with the chalj/

Non-credit must be so indicated on the
student’s course schedule; also any independent
study courses' amd those which the student is
repeating.

Courses in these categories also must be
marked with an electrographic pencil in the
appropriate mark-sense bubble on the course
card in the fall or spring semesters.

Please note that no undergraduate may reg- .
ister for more than 18 hours without the approval
of Dean Thomas or Dean Busch. Graduate stud-
ents may take no more than 12 hours without
the approval of Dean Austin.

Please observe the policy pertammg to pre
requisites: no lower-level student “should .be
permitted to enroll in upper-level courses. The .,
Curriculum Manual for faculty advisors can be,+

-man of the department concerned.

_ Please note that the student’s course sch,edule
form should show initials indicating department
al approval in the following instances before
~you abprove his schédule:

conference courses in a department other
than vour own

"

apphed muslc courses-

gmduate courses des1gndted 80 and -90
as wo]l as all ow any part of the thesis.

\«Course Cards ~ *

After workihgeout a schedule with the ad-
wisor, the student will proceed to’the various
departments, identified by" signy, to obtain an
IBM course card for each course listed. If a
course or section is closed, he will return to
confer with the advisor to arrange a substitute
course, ¢ ‘

&

* Final Check-

After securing cards for all courses, the
‘student will obtain the advisor’s signature of
‘approval and take the packet to representatives
of the Office of the Registrar (or the dean of
graduate studies if appropriate) to be checked.’

N ‘
0 C
B
v

L Finance
After securing approval from either thé Office
of the Registrar or the. Graduate Office, the
student will proceed to the representatives of the
Business Office to make payment or arrange-
ments for payment. N

& <




Identjfication Cards

After passing through the Business Ofﬁce '

and health card check-points, the student is to
proceed along the marked registration route and
pass through ‘the identification. card procedure.
After the formal 'regis&mtion procedure at the
start of each semester, identification cards can
be made in the Academic Records section of the
Office of Academic Services. (A charge of $5
is made for the replacement of lost 1dent1flcat10n
cards.) X
THE GRADUATE SCHOOL

The Office of the Dean of Graduate Studies
administers the policies which have beeh formu-
lated for the activities of the Graduate School.

o Admission

The Office of the Dean of Graduate $tudies
is respon§gble for admission of students to the
Graduate School. Applicants -are required to file
with the l)mn of Graduate Studies: (1) applica-
tion blank, t2) $10 application fee, (3) official
transcripts ()f all collegé or university work
(1) scores on the Graduate Record Exam-
ination and similar examinations. These creden-
tials are evaluated by tfie, Graduate Office and
are sent to the chairperson of ‘the department

. concerned for evaluation.. On the basis of the

‘ment of the

favorable recommendation by the chairperson
of the department, the Graduate Office makes
its decision concerning admission of the student.
Updn the .student’s admission to the Graduate
School, a file copy of the credentials 1s sent to
the  chairperson  of his major

.

Requirement for I)egree

The Office of the Dean of Graduate Studleb
is responsible for approving the student’s fulfill-
requirements for Masters’ degrees.
With r('gdrd to such approval, the activities of
the office include: " ’

Admission to candidacy for which the student
makes application after 12 hours of satisfactory
graduate work. (This application consists of a
complete projected program’ for the degree being
sought, with the approval of the chanrpersons
of thé mdj()r and minor fields.)

Appointment of the thesis committee when

_the thesis topic has been approved by the depart-

ment conecerned. (This committee is expected to
work with the student thrdughout the prepara-
tion of the thesis as well as to road and approve
its final form.)

- ‘Checking all courses to be certain that hours,
grades and level of work. (one half the course

.

department.

.t

11

T

“work must be in courses numbered

55_80,,
“above) are satisfactory., ’

_ . o .
Receiving reports of satisfactory completion
of comprehenswe ‘examinations.

or.

Receiving and approving the ﬁnal copies af -

the thesis on or before the date announced in
the Graduate Bulletin. '

-

Certifying the student to the Office of the
Registrar as eligible to receive the degree for
which he has been workmg

Reglstratloh

The Office of the Dean of Graduate Studies .

is responsible for approving the course-
registration of each graduate student. All courses
which have a G after their numbers or which

are numbered -80 and above carry graduate

credit. G courses are ur}dergraduate -courses
which may be taken for graduate credit by duly

certified- graduate students. The G must not be

used in the case of _undergraduafes registered
for these courses. -80 courses are for graduate

students only — under no circumstances are

undergraduates permitted to register for them.
. In other words, only students with graduate
reglstratnon permits may enroll if G or -80-and
above courses. Depdrtmentdl advisors are
résponsible for ensuring that the student has
the required prerequisites ‘for enmllment in any
‘graduate course. "

S
”
? a

The Graduate Commission
The Office of the Dean of Graduate Studies

is responsible for preparihg the agenda for the :

"meetings of the Graduate Commission, which

7

sets the academic policies for the Graduate
School. Petitions for exceptions to policy and
for new graduate courses and programs must be
submitted to the Graduate'Office before presen-
tation to the Graduate Commission.

“

o
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THE LIBRARY

at

L 4

Library resources Trinity University
number over 450,000 volumes of -books,
periodicals, government documents and
mictoforms. Materials in the socia,l sciences,
humanities and - fine arts (except government
documents) in physical form or in microform are
housed in the George Storch Memorial Library.

Science materials, including engineering, are
located in the Chapman Graduate Library. -Also
in the Chapman L.ibrary are Health Care books
and periodicals, government documents, Trinity
University, Presbyterian and other drchives, the
records of HemisFair 68 and the archives of
Monterrey, «Mexico, and Nuevo l.eon on
microfilm. g

The Rare Book and Texana Collection also are
located in the Chapman llbrd{/‘ along with
" Trinity University theses. On the fourth ﬂ()or of

the Chapman Library is the-technical serv1ceb_

dlvlsmn

A union catalog of all library h()ldingg is
located on the third floor of the Chapman
Library. The catalog is divided into author and
title entries in one catalog.and subject entries in
the other.

The Music Library, a collection of 3,500
musical séores, records and books, is housed on
the first floor of the Ruth Taylor Music Center.

Selective Computer Searches

An u({wsual library service offered the facylty

.is the computerized 8clettive subject search
project.  All  elagsified holdings of campus
libraries are in disk gtorage in the Computer

v University of Texas Health Science Center. All

materials including periodicals and documents

may. be used on-site in any of the eighteen
Information-

libraries. in. the consortium.
concerning this service may be obtainedt the
circulation desk of both Storch andfCHapman
Libraries.

Ordering Books and Audioviéual Matéri‘als .

Eacufty may request books and audiovisual
material by following these simple proceduyres:
® Obtain’ book from the
acquisitiéon
fourth floor.

‘ request . cards
department, Chapman

® Complete all required information on the

card. If selections are made from a catalog or-

publisher's blurb, please  attach .to the book
request card. .

® Sign all request cards and obtam the .
initials of the department chairman before .
returning cards to the library.

Faculty may also request new books by

utilizing the notification slips sent routinely. to’

the department chairmen, who in turn.circulate
them among their staff. Under this system, the
requester needwnly initial the slips, representing
the books wanted, and return them to the
acquisitions department. No book request cards
are needed when books are ordered this way.

Requests for books and audiovisual material
should be given to the acquisitions department by
December 31st. This enables the library to order
and receive material and invoices w1th1n the

allotted fiscal year budget

Center. Selective subject searches are provided

through arrangements with- the
Department, second- floor,
[€brary (Ext. 8125). Cost of the service depends

on the amount of information retrieved and this

Catalog

Chapman Graduate-

+is charged .to the' requesting .department. The -
Library cgnnot absorb this cost, but can provide
expertise " in  determining the parts of the

collection to be searched.

Resources Available in Other Libraries

Trinity Universily Library 1s a member of

- CORAL (Council of Research and. Academic

Libraries), an®™¥fhrough this affiliation, makes

available to Trinity students and faeulty, vast

- resources of a research nature in the major
libraries of the greater San Antonio area.

Books may be borrowed for home use from the

ten academic libvaries. of CORAL and the

Indicate on order requests, book request cards
or notification ships, if material shéuld be ordered
“rush,” or if requester should be notified. -

A statement of budget allocation,
encumbrances und expenditures against
department aceounts is sent to the department
chairman %t the beginning of the fall semester.
Suc¢h information, however, can be obtained at
any time by contacting the acquisitions librarian,
Extension 8123, ‘

Requesting Periodicals and Senals

Faculty members may request penodlcals or
serials by following these simple procedures:

"® Obtain request cards from the acquisitions
or periodicals department in the
Libraty.

® Complete all required information on the

12 -

BO
<

Library,

Chapman

g




'

card. If selections gre made trom a catalog or

pubhsherb blurb, please attach to tl‘r} request
card. o
. ® Sign all request cards and obtain the
initials of the departmental chairman before
“returning cards to the Chapman Library —
Pori‘odicuul Department. ST

Indicate on request card if title is needed
“rush” and if notification is desired when ‘title i$-
- proc essed into the collection. .

A statement  of encumbrances and
vxpvmliturcs nuty be ubtuine(l upon request.

'

Borrdwing nlebrary Materlals
IFaculty Hs-guldtmns

Books may be horrowod by faculty members
for an entire semester, subject to recall when
needed by others. Library cards are issued to

facultve members  upon  application - at, the
circulation desk. These ¢ ards are kept on file at

Lh(- (losk and uscd whuncve a charge is to be
made. Books' must be returned to be renewed at
the . on(l of cach semester. I‘d(ulfv wives and
“husbands also may receive library ‘cards Wh]lO
. children of faculty members may borrow on their

N . N . . .
~ parents’ cards. Loan period% for faculty wives
“oand ¢ hll(lrvn is throe weeks. Je
- l’('no(ll(‘uls, b(mnd or unbound, may be

checked out by faculty for three days.
Documents may be checked out for seven days.

Interdibrary borrowing service is provided to
all faculty and graduate students for obtaining
research materials not. owned’ by Trinity
~University. This service is governed by the Inter-
lll)mr\ Loan Code of 1968 which states:

I. Requests for individuals with academic
affiliations should be limited to those materials
needed -for faculty and staff research and to the
thesis  ard (liss'("r.tn(im; reséarch “of graduate

sludvnts , ; .

2. lh(-sxs topics should be selected a('cording
to resources on hand and should not require
extensive borrowing from other libraries.

3. The borrowing library carefully: should*

screenall applications for loans and should reject
those which do not conform to this code.

A .

In order to, provide liberal lending on a local
,l)usi's, cooperative agreements permit the faculty
to borrow books from any of the 10 academic
libraries in CORAL. Faculty identification cards
arctequired when borrowing at other libraries. A
maximum of four books may be borrpwed at one

-
~
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time for a two-week period without - renewal
privilcgeb Books also may be borrowed from The
Umversxty of Texas Health Scrence Center at San
Ant()mo i S

LA

A maximum of five books may. be b()rrowed

from The University-of Texas at-Austin through

a joint Inter-library Loan program. Loan forms

-may be obtained at Trinity’s Inter-library Loan’

Office on the third floor of the Chapman Library
and books then may be borrowed itk pérson 4t The
University of Texas.
processed and sent by mail.. .

Informatmn and guxdelmes for the use of the
Inter-library  Logn dnd -local Inter-college
borrowing are furnished upon rcquest at either
Storch or( hapman Libraries.

Student Regulations R

o “ Loan Periods . -
Books ‘circulate for 21 days with a rénewal
privilege for an equal period unless a, ()ld" has
been placed on' the book by anot student. A

» book may be “called in” if a rg
‘made for it after the renewal.
out at least 20 minutes before’closing time so that
the library can be closed by the end of the hour. A
valid I.D. card must. be” shovwn along with the
library card in (hdrgm{{ out books for oatside usec.

uest has been

l)n(-um(*nts mdv,/ho charged hut for s('wn
days. | s . ‘

Y . . ’

i Bound pepiodicals may be charged out onel
hour before (-l(bmg time and are.due one hour
after the fibrary 6pens,_the next day. Unbound
periodicgls do not circulate, L v

Twb-hour reserve books may be charged out
one hour before losmg time and are due one hour,
after the library opens th(- next d(lV

. N .

», Fines zmd Penalties
A

Overdue Books: 21:day books — five cents for

- the first five davs and 25 cents per day beginning

with the sixth day until the maximum fine of
$7.501 Is reac hod

T hree ddy reserve books — $1 per day.

“Two-hour reserve books — 50 cents f()r the first
hour and 15
hour.

B

Overdue Periodicals: 30 cents for the first hour
and 15 cents for each succeéding hour.

Overdue Documents: /() cents per day.

»

Y
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Requests also may be

ooks are charged -

cents per hour for ¢ach additional

An additional charge of $1 is made if the fine

o
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Cis not paid when the hooks are returned in any of

‘the above categories. o

-

.

- Lost Books: Current cost of rep]acement p]us
accrued fine.

Damdged Books: C()bt of repair or rép]acement
of the volume.

Mutilated Vo]umes Cost of rep]acement plus

. dlsmp]mary action.

x

Copying Service *

Xerox 1000 -équipment’ is available in both

_ George Storch'and Chapman Graduate Library.

A Xerox® micro-printer is available in Storch

‘Library for making hard copy from microfilm:

. . oA
of Libraries,

Inquire at the Circulation Desks for information
andinstructions in using these machines.
Instructionsin Use of the Library

Arranggments for tours or additional lectures
to groups of graduate or undergraduate students

.can be made by calling the Office of the Director
or the Chief of -~

extension 8121,
Reference Servic&es, extension 8126.

Audiovisual Services

Audiovisual Services, a part of the
system, is lotated in-Room 251 of the Laurie
Audiforium. In addition, two specially equipped

- classrooms have been reserved for mylti-media

prpsentations in Room 352 and Room 354, Laurie
Auditorium. These rooms may be scheduled by

calling A-V Services at extension, 7323.

Audiovisual Services provides a wide range of
instructienal “services for the campus which
include 1nbtruct1()na] deblgn and development
services are havallab]e w1thout charge to the
faculty and cqn be"arranged by calling extension

-7323. The cost of film rentals and production

‘materials wjll be charged to the” requesting
department. In this case, a requisition from the

requesting department is necessary, charging the
instructional materials to the academic supplies
item in the depar{mental Jbudget. A blanket

- requisition inay -be submitted covering a “number

of instructional materials. A statement for
instructipnal material charges will be sent to
each department chairperson monthly.

A media” laboratory is available in the A-V
Center in Laurie Auditorium, Réom 251, for:the
préparation of instructional materials. Faculty
and students may use this facility as a learning
laboratory for making and tsing all types of
instructional .media, and if desired, profegsional

Library g

assistance will be provided in the are;t/s of
utilization and production.

Audiovisua] materials may be purchased' for
permanent housing within the Library. These
materials will be ordered against departmental
book budgets and will be cataloged and handled "
in the same manner as books. For more
information on 'this, contact the acquisitions -
librarian, extension 8123.. .
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“University

THE STUDENT AFFAIRS OFFICE
PURPOSES AND OBJECTIVES
“The administrative office at Trinity

- University which has the major responsibility for
dlrectmg the

it is a serviep office, concerned with the welfare of
students.” The Student Affairs  Office staff
cooperates with other offices and services of the

posslbl(' oduc m(‘in

e Student  Affaird ()I'ﬁc’ez' has.

- resp(mslbﬂltv for the University: residence hdlf

studdent,

“aid

student -
counseling - dand

a(tnltv program,
plA(’( munL services,

seryices; t the Uleursxty hedlth ce nt('r ‘the Earl, C.

' Sams

"Memorial .- Center, Coates University
Cénter, Laurie Audmmum campus security; and
the general aréa of . student (mlvns}np and

to help students obtain thc best . :

Lmd
testing

. having personal ‘problems with 'w

-

ich he might

. need personal assistance. The’ faculty member is’

urged to-refer the student to @ member of the

, .pr@febblonal coungeling staff’

Umvet@tys studertt, . personnel .
program is the Student Affairs Office. Basically

Serious problems of  behavior such as
cheating, plagiarism .and disruption of classes’

" should be reported to a member of the staff of the

direct -

discipline. Thestaff works ¢ l()wly with officers of

and
and each
annual

the Student : Association in . planning
presenting new student orientation,
summer plans uand  presents  the
orientation for parents of new students.

The members of the Student Affairs staff also
nuintain a  close working  relationship  with
campus student government groups, maintain
accurate, up-to-date student personnel records
and  provide follow-up assistance to faculty
members in working” with students who are
experiencing personal or academic difficulties.

Areas of Interest to Faculty Members

- Explained Ahsemd:\'l:iw Student Affairs
Office does not “excuse’ any student.from any

class. Notes explaining ‘an absence — such as a
student’s prolonged illness, a deathv or other

-emergency in the student’s family, ete. — will be

sent to faculty at the student’s request, for

“information only, Becadse ‘of this, instructors.are

- indicate tothe faculty member that the student is.

.

E
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asked not torequest this office to explain or to
excuse an absence nor to authorize make-up
examinations. This authorization is the privilege
of the individual instructor. ‘
¢ When a student is absent from class because
of confintment to the infirmary, the nurse will
issue i note which the student should hring to

class and present to the instructor. Only in case

of lengthy illness or hospitalization will a note be
sent to each faculty, member by the Student
Affairs Office. ’

Student Coriduct:
and academic

The elassroom behavior
performance” of a student may

R
s . %
i

Student Affairs Office. , These examples of
miscohduct are described i 1n detail in the Student

-,'_.JHandbook in the section entitled “Unjverpsity
“Rules for Individual Students.” The serviees of

the qwdéhi Affairs Staff are available to the
faculty in  working with these situations
according to the.policies’ stated in the Student

.Handbook and the *Joint Statement of Rights
“and I*reedomq. of Students.”

Student Aid and Placement: Faculty
members who receive questions from students
about student aid or part-time jobs should contact
the Student Aid and Placement Office for
assistance. The staff of this office will assist any
faculty member or student by explaining the
student aid program to them. This office has the
responsibility of placing all of the work grant
students at the University and assists students
who are in need of part-time jobs off campus. In
addition students who haye questions about
career job ()pp()rtumtles may be helped by this
office in arranging job 1nterv1(-ws which may be
available on or off campus.

U,niveLsity Counseling Center: The
trained psychologists of the Counseling Center’s

staff are available to assist any faculty mensbér
“who is working with a particular student who

‘'may be in need of psyclhologlcal services. Service

s

23

in personal, vocational and educational
counseling are offered by the Counseling Center.
Faculty - members are urged to contact the
University Counseling Center- whenever the
Center’'s staff can be of assistance to a member of
the fac ult,}/, staff or student body.

-
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N A C .
OFFICE OF THE VICE PRESIDENT ,
"FOR FISCAL AFFAIRS

(BUSINESS OFFICE)

The purpose of this office is to handle the
business and financial administration of Trinity
Umversrty and to serve the immediate and long-
range educational program.

Ll

Administration and Control of Budget:
One of the'most important relationships betweeli
staff members and the Business Office is in the
area . of the operating budget and
Administration.

All .University faculty and staff members
- should realize that no expenditures-may be made
nor any ob]igation incurred without the funds
being available in.the approved budget prlor to
such expenditure or commitment.

Approximately 10 days after the end of each
‘month, depart,ment heads will receive a
computerized statement indicating the status of*
that department’s budget. This statement will
show expenditures to date of statement,
encumbered funds, unencumbered funds and the
budget for. the- academic yeay. Departmental
heads may obtain from the comptroller of the
Business Office information regarding any
specificitem in the budget affecting the operatlon
of their department 1
of Supplies, Materials,

. Equipment,
and Contractual and Other Services

_ Procure“ment

Requisitioning Procedure:

1. The departmient head should prepare
REQUISITION FOR SUPPLIES, MATERIALS
OR CONTRACTUAL SERVICES in triplicate
and submit in duplicate, retaining the third copy.

2. The requisition is to be signed by the
department head and should show the budget
account number to be charged.

] 3. The requisition must:be complete as to the

«cifrrent fiscal year budget account charged,
specific delivery point -~ department, building
and room number — and complete, deseription of
item(s) and cost. Accurate costs are essential,
and the requisition will be returned if the costs
are not included.

4. Personnel in Budget Control will
determine availability of funds in that specific
budget and will process the approved requisitions
to the appropriate agencies for action.

- When off-campus procurement is necessary,

1ts -

University purchase orders will berissued to the
vendors by the director of purchasing.

5. The quadruplicate copy of the Purchase.

.Order (white) will be returned to the department
for information and file. «

6. Lines of credit {blanket requisitions)
should be established for“expenditures in the
following areas:
Secretarial Services
Duplicating

L

L3

Central Stores — Bookstore . -
Postage ,
a. Department heads should determiné€ their

requirements for a, minimum "period of three
months. N ' :

b. Department heads are requested to submit
the- standard requisition to Budget Control as .
outlined above. They should include on the face of

"this requisition the signatures of all personnel,

authorized to sign for the requisitioned items.

Notice of the remaining line of credit balance
will be provided month]y”lo departments.

The procedure for procurement of supp]ieb
materr;;ls printing, equipment or services in
connection with QESEARCH GRANTS 1s as
follows:

o

,All procedUres out]ined above apply in the

, same way to faculty members who have researgh
grants in progress. The accounting for funds for

]

. to the appropriate administr

such grants is the responsibility of the
University, and the Office of the Vice Pregident
for Fiscal Affairs is subject to audit of the records
pertammg to the funds.

Faculty members who submit requisitions for
supplies, equipment or services chargeable "to
research grant” funds should route such
requisitions through the. Office of Research
Services for encumbeéring of funds.

L3

Travel Authorizations and Expenses

Department heads or faculty memDers
desiring to attend professional meetings during
the academic year should submit requests to the
appropriate dean on “AutRorization for Travel”
forms in duplicate, attached:to a requisition,
outlining the purpose of the proposed trip, the
destination, the means of transporta%xon an the
estimated costs. Other Umversrtf onnel
desire to attend agsociation meetmgspr trave] on
official University business should /submit their
requests for travel authorization if similar form
If

approval is indicated, the tr.

24
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form is submitted to Budget Control for checking
on available funds. A copy “of the travel
authorization form will be returned to /t ‘
individual making the rvque@},// indicgt'
approval or disapproval.

.In the case of either faculty or
University personnel, if funds gre avail

traveling should, if possible,
transportation using his gwn funds or credit
cards to sccure airline tickets, car rentals, etc
This procedure will expedite reimbursement of
expense vouchers.

Lo
All requests for reimbursement of (,xpeneeq

ineurred in University business travel, in ludmg
airline  tickets, car srentals, etc., should be

- submitted to the Business Office

Y

B

] /

b

’
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! i/tﬁn expenby
reimbursement foyms provided by-fthe business
office. This expense form, sh()uly{ be dccom'panjed
by the approvec Authorlmt/lon for Travel” f(rm #
as well as r(/lpts for tr[t}]HZ)()rtdtl()p l/cxdgmg,
food, ete. /. / ; ©
« Phmase %)te on ,,'t-/h expense rvimbursement
form thay when pudsts dre entertained their
names shotld he fk: ed and the reason for such
expendifure  ploted Please " dy not combine
separate tvpy“s of ¢xpenditures when complefing
the form, Siace yn ividuals are being asked, when
possible, /to fynd  the jnitial  travel costs,
reimburséme n vill be expedited by the Business
Office when'” } penseé r/lmhuxsement forms are
wunrd 7 / Y, -
f ‘/¢/ , *‘ ‘ X o

I“i.‘ucu.lu.rvs‘ f(n/Hn-mg student Workers

i
The (/h'pmtyﬁ(nt head or ()fh(e supervnsé

destring the asststiance of sludez’lt workers should

®

_ submit his requests in writing to the Student Aid

and. Placement Office. Ith request ‘should have
budget authorization approval. Requests for such
assistaned should mtludo/i »description of the
work to e performed.

-7 All'undergraduate 3 urlvr]ts who work on {he
University cimpus e/ ‘considered as a %n le
Ahudget category f()r/thv purpose of the f(‘derally
subsidized College  Work-Study ProA.{ram
However, some students are awarded wor}( grants
on the basis of Ll/mr financial needs, and others
are employed to ‘fill particular jobs where their
l‘l),sll\'l(llhll tr‘ﬁnln)a and experience js needed by
t}tﬁv (lvpdrtnwn% /

Students wpx/) ave heen dwardvd work gran
by t}w Student Aid Committee receive priorit
placemont, ,md only when the departmental or

office needg cannot be met by student workers -
. ,

v \

[ o *

)

®

/
within this category are othér wvstudents
considered for employment. Students wil] not be
allowed to accept work grants in more than one
department during any semester or sumimer

\3(%

5 /// 1
/

.

LAl student em mployees are requlred to complete
necess?l“ry\emploiyment form@s in the Placement
Office prior to being placedon the payrdll.

/’ Physical Plant Departiment -/

The Physma‘l‘ﬂam\)epartmem s prm{anly a
" service department for t\Umvexaty, organized
No provide the construction,” maintenance,
~operation, housekeeping, security and safety of
the phygical plant. The physical plant of Trinity,
University . includes the buildingb
*walks, streets;ﬁlrmture equipment, ut]lmes et

teneral ’()perdtwn o\f\ <the 1
Department: RN

The Physical I’l:;p
expense of maintajrfiing and opergting
facilities ONLY.“This includes the

expenseb

A,
buildi

O (rdtmn mdmtendnce, an
7s, building equipment and ¢

Mdmt’(’ nance of and repair§ to laboratory
d‘vsks vey{tlldtmg systems ,and  utilities in
laboratories.

¢/ Maintenance and repair of the 4urn’1ture
\yit,hm th¢ University's dblllty todoso. :

. Security of the campus.
To report any needed repﬂf’rs ‘or items
requiring taintenance, please€all the. Physical
s Plant ()fﬁce terision 8227,/ , )

E ,
e ‘
Building dnd usto(hal Sérvices:

Requests for buil/cii’ﬁ"g and cu.s/)dial services -

(such as requestsy’ for ~additiona /'hmr‘s to be
moved lnto a r;r()m for a larger group meeting,
inadequdte heat (tc "should be made to the
Physical Plant ‘Office. Since the maintenance
employe* have work schedules, any rqu,ests for
servn(‘es wﬁlch require the uée of maintenance
(mplﬂ ¢s should be made as far in advance as
p()sf,lbl/f
réquest: Faculty and staff members will please
/réfrain  from requesm)/g janitors or other
“/“maintenance employeeS/ to perform work for the
individual faculty member or department_ head.
All such requests for/assistance on the part of
Jamt()rs or mamte ince employee h0uld be

st budget is to gofer the’

to permit the ordérly handling of the-

~

-

‘.
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Ussuancyof Kevs: ' charged to the department. ' .

A (lep()mtnfé‘?i 50 is required for individual . MInventory Control:

ind $5 for mlster keys. One key wi 8 - .. . . . w : .

l $5 - eys. One key will be I'he University maintains an inventory of the
15 ((l to fidculty moml)ers without deposit upon Uni e xpendable os. Thes

-7 rittep authorization by the department head, niversity s non-expendabl .pr()portmh. R
wri ([ ‘j | he Vi p \H I‘f A "il < properties have been or are being numbered and
approped by the Viee President for Academic charged by location.

Affajgesr Af the key s not returned, the / ) ’ . :
d(/*pwi/tmonml budget will be charged - fm- any - In order that this inventory control may -
changes in the eks, and the deposit am(mnt at contigue to be effective, it 1s- requested that no
"1 the above rate will he dedmtt‘(l frome final salary item of University P“’P(‘l‘ty be relocated without
o payment of the individual t() whom the key is proper authorization. If it is necessary to transfer
issued. - " non-expendable properties, it is requested that the

- b, All student un(l clerical help must pay key

de p()\l(\

Budget Control Department be notified in order
that all details of the movemay be,controlled.

b ‘ : Q - ) ’ - . : -
- o Bach individual receiving a key should - Office of Attorney and Counselor
pitk it up at the Physical Plant Office and sign . for Business Affairs
for thek receives. . . . . . . '
griheRrey hereceives ‘ 'he University Attorney is responsible for the
d. hu s are not transferrable. ' . legal aspects of Imlsing and sale or purchase of {

W

real estatg; ad valorem taxs matters; collection
matters; scholarship agreements; gift annlity
agreements; charitable remainder 4nnu1ty trusts;

. No kevs ary’ “to be ;m(lv outside  the
Univiersity. All Kevs issued u/r/« made from key
‘.wlrlnnL\ to the University.

) Co charitable remainder unitrusts, pooled income
, The fundamental reason for the deposit fund: wills and bequests; ¢contracts; amendments
E / SV ¢m for kevs is to reduce the number of keys to the'T'rinity University (l‘h;rrt'vr; liaison with the
(/‘ 1 isduedand to insure return of keys, two important San Antonio Bar /\.\‘H()“("i.'lti()fn and bank trust
' factors in o protecting  the  properties of thet (lvp:lrln;(/»rﬂ_\-, . . X
" Upiversity. ‘ : B . o
Trinity University Bookstore o™
' ( se of Hml(lm;,r and FEquipment for ()Lh(r than ) ,
\ I{(;,rulArl\ Sceheduled ¢ l(lss(\\ T Monkstore serves the needs of the entire

a. DPermission for the use of buildings and: or
equipment for other than regularly scheduled
classes. by the University students should be

, - cleared through the office of the assistant dean?

yersify and is the souree for all texts and
sufiplies 3r(‘(1u1r(‘(l by the students. The store
funtain®™-w stock of office supplies’ for the
University \%ln(l students, as  well as other .

1

stndries, souvenir-type clofhing and  jewelry .
Y “f studenits, items. Books which have béen recommended by
h.  All other pvramns or ()rgdﬁl/atmns/must the dvpurtmunfs_ as well as those of general
clear through the community services assistant interest, also are available. Any book not in stock
int the Department of Public Relationgy vxtvqs-i()n may be “btdin(‘d by« special order,
R, ‘ N / : ) lextb()()ks A momnmndum from the Office
Security Service: /i he l)van will notify fa(ulty members when to

s B -

requisition texthooks for the following semester.
The quantities of a title required sh uld be
determined as closely as possible, as we?}aa all

Becurity of the campus~is provided by~an
outside ageney employed by the UmverSlty No-

- additionad police or w: van sefwice she : o
liti p wchn )WL should be information available, such as maximfum class *
obtained exeept through the Physical Plant nacities and previous lment fi w 1f
Office. " , . ’ = capagities and previous enrollment figures. If no
. . ' ' textbook is required for a particular coyrse,, thig
‘ “Use of the l‘n'i/vorsity-()wnv(l Vehicles: - imformation should be furnished so dhat “the
' - L : s “bookstore personnel cin advise the students.
s The University has motor vehicles that are : : .
availabld to faculty and staff for use wher on _ It ‘i{’ .essential that the due date staged on the
v officigl school business. Reservations for use of memorandum be adhered to closelymf order that

thgge vehicles should be made in advance by the the bookstore may edit the reguiSitions, arrange
epartment chairperson. « Automobile for purchaise of used books and process all orders
/ reservittions may be made at the PRlysical Plant  in time to have the books on the shelves at the

s

Office. Cost of operition of automobiles will be hvgin_niin;,r of the semester. Late textbook orders
Q ] ’ 18 . -
2 < . )
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&
.frequen't]y resu]t In the}tudents not hav1ng the”
required. books because of out-of-stock and out-of-
- pript situitjons ‘and shipping delays during rush

o seasons. Faculty members will be. adwsed in

. wrltlng of any noticés from publishers which may
affect timely amval oftheir preferred texts.

Pubhshers feel that the .granting- of desk -
copies is a privilege extended.by them rather than
the right of the instructor. The bookstore has desk
copy request forms which” ‘may be used, f0'r this -
purpose -

» . . C .
Affirmative Action'Program

The University is committed to.aggressively
“pursue a program of ° .equal employment.’
“opportunity. It is 1ncumbent upon, all
admlnrgt‘::tors and supervrsors to assure that.

, every consideration is given to all applications,
and thdt special effort is madg to qualify female
applicants and members of minority groups in
those job categories that reflect underufilization
()f such applicants, Cognrzance of equal =

ployment factors in h1r1ng practice does not

. conﬂlct with the standards of quahty that ‘must /
be. marntarned

AU

‘.

o Safety and Health Pngram

Occupatrona] Safety and Health Programs are
mandatory based upon federal law and standards
prescnbed by the Williams-Steiger Occupatrona]
Safety and Health Act. The director of business.
services has ‘been charged wrth ‘the University

safety program. A.Safety Conimitteé has -been

n\\ deslgnated by the president to gssist with .
1mplementat10n of the program. Procedures for.

- processing reports of acc1denf. safetv hazard,and
injury: Safety is everyone's responsibility. Each
employee who becomes aware of a condrtron that, .
15 hazardous should identify the circumstanced’to ; °
the safet,v director.vr one of the fol]owmg safety
L()mnuttee members g

’ 'Haro]d Murray

14

Gene Nortis ~ j b Les,Roblnson 57

John Black , k Hugh Poland

T.G, Hanzel, Charrman " Jud Abernathy, -
- . .Ex-Officio

LR
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Injiry Notification

~

3

Whenever injury occurs on the campus,.
supervisors and employees are enjoined to assure
insofar as possible that the injured person is
taken to the'Infirmary in order that the interests
of the Un1versrty and the injured party be
protect\
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+“On Trinity Hill”

- routine or.o

" DEPARTMENT. OF PUBLIC RELATIONS

‘. This department is i‘espon_sihle' to the presi- -

dent for communication to and with -the Uni-
versity's many” publics, desrgned to promote the
_understanding and support of Trinity University.
Specra] emphasig is placed on- Act;wtres relating
to prospective students and contributors.

Among the responsibilfties of this ‘office are
community relations, public 1nformat10n pub-
hcrty, news, publications, photography dand slide
presentatlons advertising, news media relations
(newspaper, radio, FV, house organs and.'trade
journals), spetﬁa} events" dedlcatrons service to
off-campus organizations, the promotion of art,.

. music and drama, the promotion of int‘er‘eol-
- legiateathletics, official Universify dinners, open

houses, observances and anniversaries. This sec- .

tion is’ responsible for the scheduling and non-
academice use of all Umversrty buildings and
facilities — a funct;on specifical]ly coordinated
with the Office of Student Affairs to avoid
conflicts m scheduhng of "critical campus space.

o

NeWS Reportmg

“ .
o
%

News gatherlng and drstrlbutlon is a prrme
area of attivity in the PR department: The darly
chronlcles the .day’s events: .

om this basic, capsuled beginning, . ’I‘rrmty‘*
news moves-across the city and’ state, with- some
stronger items attracting national attention. The
.- PR department is thg sole news releasing agency
for the University. This policy i insures.consistency

in style and format,: maintains the clearest pos:.’

sible lines of commumca,tlon with area news
media representatrves and ingures that Umvensrty
happenrngs are presented to® the public in . a’
manner which enhances 'I‘rm‘lty s overa]l goals
« and obJectrves ' <

Tnnrty facu]ty ‘and staff memb’e‘rs are’ urged

to be alert to the potential news value of happen-

- ings in thel_&g’r;eas of concern. What may s€em
1d

editor. at the right moment -turn ;out to be a

at may, “‘when moved "to .a news .

top ﬂrghtf Tnews feature Please ‘keep the PR -

newsroom informed. -

" A \ N

Publlcatlons and Prmtmg

The pubhc relations’ department is responsrble "
for the format and. quality of "all University
publications and advertisirig. The responslblllty
for the contént will be shared by the publications
and advertising editor and the requestmg depart--

, ment or individual. -

All printed material ahd advertising is to be <

)

‘coordinated through the PR office to promoteé

«
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a consistent image of the University and its

various programs. Generally, printing of a pro-
motional nature is included in the public rela-
tions budget, while stationery, forms, and other
operational ma,term]s are
budgets. i

On Campus Meetings and Uses of
Campus Facilities -
Because of the increasing number of requests
for meetings on the Trinity campus, the Depart-
ment of Public Relations and the assistant dean

of students {Thurman Adkins) have been desig- «

nated as a clearing house for requebts for the

”usv of Trinity fac 1lmos

* bhe

Cized to

.Groups not properly procédssed. through these
offices as outlined in this section are not author-
use. Trinity University facilities or
services, and these.meetings or-events will not
entered on official University calendars,

' g‘{tpudcnt Roqu,cétt;’"f(‘)r M'ecting Fac-ilities

All qu nt’ re*quc\t\ for m(-utmg times, dates,
spaces, costs and equipmeny should be routed

‘te the awhhmt dean of students for appmv(ll

B
o Uporg accoptance and approval of a student
request by the f’l\si\ldnt dean of students,
(nrn.,l\]gements will be made Ly the Student Af-
fairs Office” for reservation. of hunldmg space,
the furnishing of necessary equipment, and
recording the .event on official University
calendars, - ’ '

Und{jn this Svstem, no student is authoriged
to contact any University office other than the
Officeéof the /\\slst.(mt Dean of Students for the
reservation of .campus facilities, for necessagy

bquipment, and for recording of meetmgs and

events on offu,m] L(ll(*ndars

.+ "Work requisitions for equlpment and use of" -

paid by departmental -

S

Ve

Non=student Requests for Meeting Facilities
Work requisitions for equipment and use of
University facilities by non-student groups will

‘be sent to the Physical Plant Office only by the

. administrative assistant for community service,

in the Department of Public Relations. These
work requisitions should be prepared at least
one week in advance of the event for orderly
processing. )

‘- o

The designated University host is respons.ible
for meeting with the group at the reserved
time(s).

Generally speaking, no admission smay be
charged and no donation requested for the on-
campus appearance of a speaker.

cases, it may be desirable to charge admission
and or request®a donation. to underwrite the
appearance of a speaker, Ih such -cases, prior
approval must be obtained from the Depart-
ment of Public Relations in consultation with
the Business Office. Should a charge or donation

"be approved, advance publicity on the -speaker’s

appearance must include the fact that a charge
{in exact' figures) w1ll be made oy a denation

+ requested,

Y

University faejlities by students. will be sent to .

the-Physical Plant Office only by thé Office of
the Assistant Déan of Students. +These ‘work
requi\itiom should be prepared at least one week
in" advance of the event to permit order‘ly pro-

v

cessing, - ;

gy he’ 1nd1V1dudl mt or organizationf

making the request may be billed for all services
or equipment supplied by Physical Plant; food

service, or .audigvisual service. The University,

‘does  not charge rental

Q

RIC

Aruitoxt provided by Eic:

5

P

fees for use of its
facilities, But an out-of-pocket expense charge
normally is made for utilities and janitorial
services. . ' "

*

2

1

~ about one-third“of the money n

%
&

5 ,-——/’ I .
The Department of Public” Rélations also is

“the clearing house foi"“&umme);tmw (onferences

Hecause of the increasing’ nuTrrb hese con-
iuvnu-\ it is Hwntml Lh W r‘t"qLLcsts {m* date

In some rare

Umvvrmty Hosts of approvgd u)nferenceb w1]] _

provide information in writing to the ‘Public.
Rel(mnns office’ to include -dates, Q-\nicg and
compléte fdcxhty needs. /

. The Pubh( R\“La 101
conference f(lclhties.‘ {ip€luding on-campus hous-
ing when necessary%?,iﬁﬁn:d_dates on official -
calendars, and submit necessary” work “requisi-,
tions 1o the Physical Plant Oﬂ{ce '

&

»

epartment will rese'rve '

T~
Pgrennia] users qf fagil‘ities'must restate their”
-entlre needs in writing.each year to avoid cgn‘

fhict W1th new:- schedu]es

"

&
-

Tl

DEPARTMENT GF DEVELOPMENT
The Department of Development provid,'es..ﬁle,

-

professiéna] staff work™ for the president; and =~

trusteeq in identifying ﬁnanclal donors to the
Umvermty and preparing the necessary suppert-
ing materials. for a solicitation. A primary con-

-cern is the responsibility for unrestricted funds

to balance the University’s annual operating
budget. These unrestricted fueﬁ; amount’ to
_gd to educate

8

N
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today’s Trinity student. In addition, the staff
seeks assistance for the University frogn founda- -
tions, corporations, and religious bodies in-

terested in the support of higher/‘education

. ..Current-University priorities for;contrlbuted

» funds include additiorral library space, endow-

R

ment for chairs of learning, and
of debts from earlier construction/— the latter
a considerable part of the ymve snys annual .
operatmg expense.

Methods for contributing to Trinity University.
range from outright gifts and grants to deferred
gifts, such as bequests and trusts. The purposes
fulfilled by these gifts may encompass annual
support, scholarship aid to students, and lasting
memorials and endowments to continue with

- Trinity University in perpetuity. -

ALUMNI ASSOCIATION.

The Trinity University Alumni Association is
maintained through cooperative efforts of the

¥niversity and the alumni body. The alumni ‘

office is the primary pmm of contact between
Trinity and its former students. This office main-
tains records of former students, prepares and
mails newslettérs, orgdnizés and services Alumni
AsSSOe¢iation chapters, cooperates in staging
annual . Homecoming festivities, sponsors
reunions, and edits and dlstrlbutes alumni pub-
lications.

v

The ba_lsic purpose of the Alumni Association

“is to encourage identification of former students
_ with Trinity University and with one. another,

and to provide for mutual support and assist-
ance. This purpose is met through such areas

.* as assistance in a“dmissi\o\ns, chapter activities,

financial suppott of Trinity, and-all other acti-
vities devoted to the fux;ésherance of educatlona]
and charitable goals. .

Programs and policies of the organization are

'deLermmed by the Trinity Umvermty Alumni

Association Councﬂ whose off{cers are elected
annually at the Alumni Assomatlon busmess
‘meeting on “Rrinity’ s campus:

The director of alumni affairs is al member
of the Umversnty staff employed by the Univer-

" sity and is an ex- ofﬁc;o member” of the Alumni
Council. The- director is responsible to the presi-

dent of the University through the offjce of the
administative vice- pre51dent and to the Alumni
‘Association through the Alufni Council.

&

~

- Delayan Tennis Stadium for men’s and women’s -

©

ATHLETIC DEPARTMENT

Trinity University’s athletic program is
student-oriented with participation in all sports
open to the entire enrollment.

The coaches at ’I‘t_’inity‘»consid"('ar the student-
athlete as a student first and athlete second.

Practice times are set so as to interfere as litt]e,-“‘
as possible with class attendence. When students

must be absent from class because of inter-
collegiate athletic contests, faculty membe;& will
be notified. T a

Trinity boasts: excel]ent athleti¢ facilities
including the 6,272-seat E.M. Stevens Stagium
for football, soccer and" track; the 2,300-seat
Earl C. Sams Memorial Center gym for basket-
ball, volleyball, and bowling; the 500-seat E.M.
Stevens Field for baseball; the 600;seat Trinity
Tennis Stadium and the 1,000-seat Gcorge

tennis and an Olympic size sw1mmmg pool

Tennis is the only sport at Trmlty in whch
athletic .scholarships are-awarded. Students par-

.ticipating in every other sport may receive
financial aid based on need. This allows Trinity.

to offer its students a full range of athletics,
and at the same time, keeps the cost of the
athletic program at a reasonable figure..

Trmlty plays its home meets at Pecan Valley "

Golf Course. . -

The athletic department organizes and
administers the mtercolleglate athletic program
under the policies established by the Trinity
University Faculty Athletic Council. The Uni-
versity competes on an mtercolleglate bams in
12 sports: "

Baseball

Eleven out of the past 12 years, Trmlty ‘has

produced a winning baseball team:.

Coached by Houston Wheeler, the Tiger
diamond teams have qualified for the NCAA

. District VI playoffs three times in the past six.

years! .
”  Bowling

Trinity’s bowlers Eompete m the Texas Inter-
collegiate Bowling Conference.

The Tigers play a" year-round schedule of

.meets throughout the South Texas region.

Richard Yerly is sponsor/coach for the bow]mg

team

o)
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& o Golf

Gene Norris directs the Tiger golf progra
A member of NCAA National Golf Committee,
Norris has his' Bengals compete in several top
Southwestern meets each sprmg as well as dual
matches ‘with area colleges.

\;

. : Tl'i%l_\’s its home meets at Pecan Valley
Golf Course® - '

J

£

. Football
For the past three years; Trinity’s football
Tigers have been one of the shall college power-
houses of the Southwest as they have rolled up
a combined 24-7 record. -

)
Giene Norris, a former University of [llinois
quarterback and veteran of 14 years of (,()dchmg,
is the new coach of the Bengal gridders.

- Menr's Basketball

Coach Pefe Murphy has established a win-
ning tradition in basketball at Trinity, During the

Center.,

lnmt\,\ I-11 fteam in 197273 -and 14-10
team in 197374 are the first JIlger cage squads

ever to go undefeated at home during a season.

S

Men’s Tennis

. - Trinity diniversity and championship tennis

Hre synonyvmous,
4

Former coach ClarenceMabry ~has built a
Southwestern tennis dynasty at Trinity that, inv
the past decade, has produced two Wimbledon
champions,, four U.S. Davis Cuppers, 10 NCAA

~ tennis atll-Americans and the 1972 NCAA Cham-
< pionship tennis team,

: | -
Bob MtKinley, an all-American for the Tigers

in 1969-72 is head coach and director of tennis

at Trinityr He - directs, theimen's and women’s’

p Jumm varsity ténnis programs and the Trinity
Umw 1sxtv Summer Tcnma& amp for youngsters

K17, !
29

Uy
Skeet Shoo}tﬁg‘

Trinity is the home of th\e first Southwestern
team ever to win the Natipnal Intercollegiate
Skeét Shooting ChampionsHip.

The Tigers, coached by Col. Tom Hanzel,
-won the title last April. ’Hhis coming spring,
Trinity will be the host school for the national
trap and skeet tournament to be held April 17-20,

ages,

w

ERIC. © -

2past two vears the Tigers have rolled up a per- -
fect 19-0 recprd an thur home cotirt at the Sams

G
<

P

1975, at the National Gun Club,

{
Soccer K

Trinity competes in the Texas Qolleg‘iéte Soc-
cer: League and last year became the first team
in six years to unseat the University of Texas

.as TCSL Southern Conference champions.

George Price i1s coach of the soccer team

while Gerald Smetzer is team sponsor.

Track

Trinity University's track team competes in
several top Southwestern meets each spring.

Rick Davis, a former Baylor University athiete,"~ :

will direct the Tiger track program this spring.

N 12

Volleyball

. * San Antonio city volleyball champmns last
year, Trinity's.volleyball WQmen play a double
round robin schedule with afea’tearns and also
compete in Lop regmndl tournaméntq ngby
Johnson is volleyball coach. ST

.
.

thail

. For two years in"a row Coa leby Jdhnson
hdH directed the Trinity women’s basketball
team to San Antonio city championships.

Women'’s Bask

LA . ’ . ‘ .
The women play a complete round robm city

schedule anriually ds well as games yith other
dregl teams and top” Southwesterng®urnaments.

-

Yy

Women’s Tennis

Trinity’s women'’s tennis team has never lost
a dual match to a Southwestern opponent.

The University also is the only, school gn the ‘

nation that has ‘won the National Womens
Colleglate 'I‘enms Championship~ three times.

John Newman a former Tiger tenms letter-
man and now the head professional at San
An’tonio Country Club, is the head coach of the
women'’s team. Mrs. ‘Shlrley Rushmg serves as
team sponsor.

22
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SECTION II )

ORGANIZATIONS, REPRESENTATIVE
BODIES, AND.COMMITTEES

Introduction

‘Organijzations of constituent groups of the
University, their principal representative bodies,
and various committees and other spec1a11zed
‘structures, are de51gned to. give representation
‘and participation in policy making to faculty,
administration and students. Apart from the
of standing: university committee

whlch hasheen defined by the University Sepa'{e
the following scheme of categorization has’ itself
/ho official standing but is an attempt of the
Universit enate’s Commlttee ~on  University
Committees to clarify the character of & great
number of orgamzatlons and committees whith
are established by authority of a yariety of
constitutions, pohcy statendents, and administra-.
tive acts.. Such constitutions and policy state-
ments may be found in“the publication titled
Trinity University PolicieT"/ ,

Ve

Y
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blbtb of all full-time members of the faculty whos
primary responsibility is teaching, research, and/
of professional librarianship, plus all administra-
tive personne] holding faculty rank..The Generd]
Faculty is Fesponsible for setting degree require-

ments, for certifying candidates for degrees for .

approving ¢
approving

candidates for honorary degreds, for
actions of the Academic “Council,

and for receiving all reports and acting/on all =

re('ommen\dﬂ'tj'ons which requiré reception, and/
or action by the fatulty. Officers of the Geneéral

Faculty are the chairperson (president of the .

University, ex . officio), vice-chairperson (vice-
president for academic affairs, ex officio), and a
secretary-parliamentarian  elected dnnua]]y by
the (xen7 al Faculty Assemb]y )
k)

THE 'I‘IrIA(‘HlN(; AND RESEARCH FACULTY

The Teaching and Research Faculty, as esta#
lished by the Constitution of the Faculty ()rgaw
" ization) is distinguished from the General Faculty
f(gr all/ purposes of representation of the faculty
a§ a Jconstituent group to or aldngside other
Univ xrslty constitencies (administration and
It consists only of full-time members
e Aeulty whose primary responsibility is
teacfing, /research adn/or professional librar-
ianship. including chairpersons -of academic
departments. Only its members areé entitled to

vote for or hold such representative offices.

If called by a two thirds vote of the Faculty
Commission in order to give advice and counsel
to the commission, the Teaching and Research
Faculty would he chaired by the Lhmrperson of
the commission.,

" THE.ACADEMIC FACUI +Y

» The Academic Faculty, as noted in the Con-
stitution of the Faculty Organization ahd defined
- in the Trinity University Policy Statements on
~Academic  Freedom, Responsibility. Employ-
ment, Tenure and Due- Process, consists of (1)
those full-time .members of the facu]ty whose
primary responsibility consists of teaching, re-
sear(h, and/or professional librarian ship and
(2)
rank and tenure in a department of school or
have primary responsibility in academic affairs
(including the president of the University,
academic deans, and head librarian) but who are
excluded from tenure. in their administrative
Ppositions. Only its members may vote on amend-
- ;

B
I3 1

administrative personnel who hold faculty .

. 24
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ments to these policy statements. Only the

>~ Teaching and Research Faculty portion® of its
“membership may serve on or, voté for members

of the. Investigating and Hearing Committees
descrlbed\m the Pohcy Qtatements provnsmm
on “Due’Process.’ e

“ STUDENT ASS0CI ATI()N

All stud’ents\& ’I‘rlmty University a‘re.me&‘m-

bers of the Student Association, however, voting
rights aré¢ limited to thos® 'who have paid their
activity fees for the current semester The maJor

segments of the Student Associdtion ape the -

Student Senage (nine elected sttégfents)\f ich
repres)]’cs student views and concérns; the Stu-
dent Activity Board, which plans the campus
-activities program, and the judicial bodies (Stu-
dent Court’ and University Judiciary Board)
described. elsewhere in~ this document. The
present C()ns‘titutton of the Student Association
was adopted-in the spring of 1974

THE GRADUATE STUDENT ASSOCIATION

)

) The Graduate Student Association, as estab- -
I shed by the

Constitution of the Gradugte
Student Association, consists of all enrolled full-
time or part-time graduate- students at Trinity
University. It aims to facilitate communication
among students,, a]umm faculty and adminis-
trators; and genera]]y to promote the yve]fdre ‘of
graduate students. /

v

\"\Maj()r Representative Bodies
'l H? UNIVLRSITY SENATE

* To encourage and stre’ngthen the artmpd~
tion of all constituents of the Umverslty In
governance and decision-making _protesses, the
University Senate was established through the
approval of the Constitution of the University

-Senate by the faculty, students, and the Board

of Trustees in the fall of 1972. The University

Senate consists of twelve faculty representatives

(four’ professors, four associate professors, four -

assistant professors or instructors)_ from the

- Teaching and Research Faculty, the president of

the University and five other members of the
administration appointed by the president, five
representatlves from the Student -  Association,
and ‘one representative from the Graduate Stu-
dent Association. The Senate will consider mat-
ters brought tu it by committees of the University
or by faculty and student groups officially con-
stituted, except for matters of curricular and
academic nature which are under the jurisdic-
tion of the University Academic Council, or for
issues of ‘academic freedom and tenure under

32
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. ‘the supervision «of the Faculty Commission, or
- for matters delegated to other authorities by the
Joint Statement on Rights and Freedoms of

Students or o{ﬁmer established pollcy documents.

Members of t
Faculty: Acc

mver81ty Senate ‘for 1974- 75

term
¥
1975H 1976~ 1977
Professors McGannon’ Goring Chittenden
, McKinney . ]
Associate Professors  J. Moore  W. Walker PeVos |
- Webb
o Assistant Professors.  Stovall, Mounce Boyd *
Instructors . ) . ) Coiner
Administration: Wimpress, Thomas, Haw-

thorne, Pool, Taylor, Myers.

Undergraduate Students: A Hernandez, P.

Mills, Parish, Peryatel, D. Pritchard (all ex- officio -

as Constituent Senators of Student Senate).

Graduate Student: Ferry (ex-officio, as presi-
dent of the Graduate Student Association.)
The Senate’s executive committee with its 1974-
75 membership noted consists of the chairperson
{W. Walker), the vice-chairperson (Peryatel),
. the secretary (Pool), the president of the Uni-
versity, ex-officio, one faculty representative
(Goring), and one student representative
(Parish), The Senate’s other standing committee
is the Committee on University Committees,
to which, along with the other officers and-or-
ganizations listed in the ‘“Rules of Procedure”
f()r standing untversity comr’mttees minutes and
r@portq of standing umverq]ty committees should
be sent. Membership for 1974-75 is -Boyd (Chalr-
person), A. Hemandez Moore, Myers.

FH E TEACHING AND RESEARCH FACULTY
COMMISSION

(  The Teaching and Research Faculty Com-
mission is-established according to the Consti-
tution of the Faculty Organization (Article I1I:
The Teaching and Ressarch Faculty) with res-
ponsibility: \(1) for formulating and proposing
policy and supérvising cases having to do with
academic freedom, responsibility, employment,
tenure, and due process, (2) for handling the
selection of faculty representation, whether by
nomination to the president, election by the

“ commission, or supervision, of Teaching and
Research Faculty elections, for any offices within
the governance structure of the University where
representative of the faculty as a constituent
group serve alongside or:are represented to

—other University constituéncies; and (3) for com-
munication in matters of faculty. concern. Its

Q !

4 membershlp consists of three professors, three

‘indicated expiration dates of‘thelr terms are as

ng to rank and expiration of

- At-Large. members are Avina, Dockerty, D.

S

associate professors, and three assistant profess»
ors or instructors. Members for 1974-75 withe

follows: . : y
L :“ '

- 1975 976 A977 e
Professors Gentry Ashby *  Nelson ’ '
Associate Professors  Mannock  Garcia Bartels
Assistant Professors, Rodrigyez Staggs' " Erde i

Instructors

éThe Commission officers and - executive com-
mittee for 1974-75' are Staggs (chairpergon),
Mannock (vice- chalrperson) and Garua (secre-*
tary).

THE STUDENT SENATE

The Student Senate serves as the representa-
tive and legislative body within the Student
Association. The Senate consists of nine mem-
bers. Five of the members known as constituent
senators are apportioned between resident and o
nonresident franchised students in accordance
with their respective enrollment. In addition,
four senators-at-large are elected from the total
membership of the association. The Student
Senate: makes spdent appointments where rep-
resentation is needed and generally works to -
serve student interests. The constituent senators
serve on the University Senate and the ‘Student
Finance Board. The Constituent members of the '
Student Senate for 1974-75 are A. Hernandez,
P. Mills, Parish (presiden't?, Peryatel, D. Prichard.

Wilson, and J. Woodruff.

THE EXECUTIVE COMMITTEE OF THE
GRADUATE STUDENT ASSOCIATION

The officers elected by the Graduate Student
Association cdnstitute an executive committee " _
with general responsibility for activities of the ~
association. The association has also a Graduate
Student Council composed of representatives
from all academic departments offering graduate
work. The executive committee maintains an
‘office in room 18, Chapman Graduate Center.
The executive committee’s structure and current
membership consists of the chairperson (Ferry),
vice-chairperson (Matthes), secretary (Eul) and
treasurer (B. Harrell).

Standing University Committees
- Introduction ?e

In the establishment, organization, and com-

v
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p()siti(m of the standing university committees,

University Senate, the Teaching and Re-
sedrch Pacg]ty Commission ‘and the Student
Senate have partlclpated in accordance with
provisions of, respectively, the Constitution of
the Trinity University Senate (11, C), the Con-
stitution of the-Faculty Organization at Trinity
University (111, 11, 8, By, the Joint Statement on
Rights -and ﬁrud(yms of Students {1V, C), and -

" the Constitution of the Trinity Umuerbtty Student

(IV, 3, A).

Suggestions are always in order for improve-
ments in committee structure and functioning.
Such suggestions may go to the University Sefiate
and its Committee. on Uan(‘l"blty Committees
either directly or thmugh Faculty Commisgion,

Association

Student Senate, or administrative channels.

~;eneral Provisions

Standing university committees have respon-
gibility assigned to them which relate to impor-
tant aspeets of University affairs. A majority
of these committees have representatives from
the administration, the faculty, and the student
body.

- Selection of Membership

Administration members and faculty members
of standing university committees are appointed
by the president of the University. I‘..l‘;xe Teach-
ing and Rescarch Faculty Commission makes
recommendations to the president of members
of the Teaching and Rescarch Faculty for all
such committees, prefer: 1ihly not including mem-
bers of the University Senate and Faculty Com-
mission.

“aculty membership on any st(m(lm;,r umwx
sity committee shall ordinarily be for three-
year.terms, 8o that one-third of the faculty mem-
bers of a committee may, he new dpp()mtm('nts
for each vear.

Ordmdﬁ]y, no standing university committee
should have more than one faculty member from
any one academic department, nor should any
faculty member serve as a voting member of
more than ame standing university committee.

Student representatives on standing university
committees are named by the governing body
of the Student Association,

The exact number of students on any stand-
ing university committee will be establigshed by
the University Senate. Student representation
on other permanent or ad hoc committees may
be established by the University ?enam or by

Aruitoxt provided by Eic:
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conference ' between representatives of the ad-
ministration and the governing body of the
-Student Association. ) >

Cm Rules of Procedure

All members of C()mmit’teés are voting mem-
bers except those specifically designated as non-
votmg,

The president of the Umvcrmty and the vice-

« president  for academic ., affairs are ex-officio
members of all standing University committees
and shall be notified of each committee meeting.

Committees shall be called to meet during
the first month of the fall semester by the desig-
nated convener who shall preside over the elec-
tion of the chairperson, vice-chairperson, and
secretary, txcept for the Committee on Publica-
tions and the Committee on Faculty Rebearch
and Development which -elect officers in .the.
spring. The committee executive, if there is one,
is not eligible to serve as an elected chairperson,
vice-chairperson, or secretary. The chairperson
elected by each committee shall report-this elec-
tion to the vice president for academic affaits

. not later than’ September 30.

The chairperson shall preside at all meetings
of the committee and shall perform the duties
usually expected of a presiding_ efﬁcer The
chairperson shall consult fr;equent]y 1y “with" *t,he.
rappointed executive, if there i1s one, the vice
chairperson, the secretary, and with the members

“of the committee about the operatlon of the

affairs of the committee. The chairperson shall
appoint, with the approval of the committee,
such sub-committees as deemed necessary to
carry out th(' affairs of the commlttees '

The vice-c h(nrpexvson ‘shall aid the chairperson
where possible and, in the absence of the chalr-

person, p(riorm his. dutxes N

The secretary shall keep accurate minutes
of all meetings. After a draft of these.minutes
is approved by the chairperson, the secretary
shall be responsible within 10 days after ‘each

. meeting to send copies of the minutes (with
pertinent reports) to the president of thémUmver-
sity, the vice-president for academic affairs, the
chairperson of the University” Senate, the secre-

" of the University ‘Senate, the chairperson of the

University Senate’s Committee on University
Committees, the chief executive officers of the
undergraduate and graduate student associa-
tions, the chairperson of the Teaching and Re-
search Faculty Commission, the University ar-
chivist, and to all members of.the committee.
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A regular calendar of meetings shall be
agreed upon by the committee at its first meet-
ing, or t’hF_ officers and the ‘executive may
formulate a calendar of meetings to be approved
by the committee. no later than November 1.
Additional meetings of the committee may be
called by thé chairperson, the executive, or by

petition of a numbef of members at least _equal
to 20 per ,cent of the.committee. N

A proposed docket established by the officers
and the executive shall be ‘distributed to ‘the

members of the committee at least 48 hours
eeting. Items submitted by the . °

prior to each
committee prémbers must appear on the pro-
posed docket. This' docket is subject to the
approval of the membership -at meeting tirne.

7/ The ‘'executive, or, if there is no executive,
the chairperson, shall be responsible for submit-
ting catalbg apd Faculty [Handbook material.
Such ma{erlaélv must have commlttee approval
prior to its bemg subml};ed v

L ¢
A proposed ﬁl

mitted, upon committeg”approval, through nor-
mal budget channels” :

Unless the committee by majority vote decides
otherwise, the meeting shall be conducted
according to Roberts’ Rules of Order. :

The preceding provisions for procedure shall
serve as a' minimal set -for each committee.
However, each tommittee may at its own dis-
cretlon adopt addltlonalo rules of procedure.

Descriptions and ,Mer_nbershlp for 1974-75°

The president of* the University,/ after ¢on-
sideration " of  appropriate recommeridations

' fx‘om the Teaching and Research Faculty Com-

mission, has appomted the administration and
,sfaculty’ members listed below to the various
standing university commitfees. Stiddent mem:
bers are not designated by. the Student Senate

_until September. . ,
\ 4 i

The name of one member of each committee
(except the Committee on Faculty Research and
Development) is bold . faced. - This member is
designated as convener for the purpose of
assembling the committee for its initial meeting,
at which time the committee elects its own
chairperson -and other officers. Where the im-
mediate past chairperson of the committee is
still a member of the committee, he is designated
as convenor. Some committees have an appointed
executive, and this is indicated «4n each case by
an asterisk (*). ‘

) et may b drawn up, by the
elected officers’ and the ‘

v

~ The chairperson, if krrown' at the time of
publication of this document, is indicated.

" COMMITTEE ON ADMISSIONS .

.. This committee reviews and 'formufates the

“basic policies guiding admission to undergrad-
‘uate study at Trinity University. The assistant

dean of the University for academic ‘services

‘functions within the approved policies as estab-
lished and is exkcutive of the committee. In
cases involving exceptions to policies, he may

refer such app]lcatrons to a Sub committee.

The sub- commrttee meets on call of the execu- -, ‘
tive to review and act upon. the applléatlon of

candidates whose credentials do not meet fully

the standards- and po?{cies" approved by tHe-

committee, or to hear/appeals. The president
and the vice-president for academic affairs may
exercise their ex-officio function on this sub-
committee. ~

Faculty Administrative Students
[N e
1975 1976 .. 1977 :
5 . , v /
* Spinks Duncan  Clyde Gossage 74
Woodward Nonken Roy Grissom

West*

W e
Sub-Committee on Review of Candidates

1975, . Administrative B
Andrews . Busch' =« |
Steéphenson Grissom

Gossage
West*

COMMI’I‘TEE ON‘-COMPUTER ACTIVITIES

This committee,has as its. purpose to hear,
discuss, and make recommnendations on reports
from the Computer Center presented by the
director and other members of the center per-
sonnel, dealing with the operation of the center,
with further development, including hardware,
software, terminal capabilities, and other ser-
vices. The committee also serves to promote
interest in computer use, not only by academic
departments but also in the area of research
grants. The management and operation of the
Computer Center is the responsibility of an
operating staff responsible to the Board of
Trustees .through the vice-president for fiscal
affairs. The academic program in Information
and Computing Sciences is the responsibility of
the Information and Computing Sciences De-
partment and of the vice-president for academic
affairs and the Academic Council. The vice-
president for academic affairs is represented on

"
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tl)(' c()mmxtu*o by Dr. Treat, coordinator of Aca
emic Computing bervg(e .

/,
v
L 7 Faculty Administrative Studenty
1975 1976 1977
kddy Howland Gibson * (' Johnson 3
. R. Miller  .Cooper Greene - Huawthorng
- Wakeland W. Smith  Yost Treat (repre-
_ ' -senting Dean
; o “Thomas)

. ' COMMITTEE ON I“‘A}CUI‘TY,ANI)STAFF
‘ FRINGE BENEFITS o
This 1s an advisory committee to study and
suggest improvements, changes and regulations
concerning, “fringe benefits” for both faculty
and staff members, :
T Faculty ‘ Administration

1975 K

1976 1977 '
Poland I kins Bremne Abernathy
Stares . Ko Coulter

((:M7

Pa

s [anzel

Hunt
Cirmssom

COMMITTEE ON FACULTY RI']S“E/-\R(‘H
AND DEVELOPMENT

. . .

This committee is the advisory committee irt
the awarding of grants for study and research,
applicatiens to foundations\and other sources of
support of special projects and all matters
“generally related to faculty research. It admin-

isters funds budgeted by the University for such .

research. The committee operates according to
by-laws and research policies which are printed
in Trinity University Policies. ‘

)

\' -
N Faculty
S 1975 1976 1977
Panel Fulmer ("adlihan [.owis
Simpson Davis® Poitras
Panel 11 Baea Kownslar Kersnowski
IFleming Patton {'»Murshull
(Chairperson) -
“Panel Il Christensen  Freed Konstam
- Murrity Loxom Stanley.

Administratior): Austin, Hawthorne, N. Smith

Executive Committee: The chairperson and vice-

chairperson of the FRDC, the .chairperson of
Panels I, II, and III, the dean of the graduate
studies, the vice-president for fiscal affairs, and
the chief of research services.

2
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COMMITTEE ON HO.NOR‘S AND A'WA°RD% :
i /i

_ This committee ‘is adv180ry to the registrar :
in matters pertaining to.the dean’s lxst honor,
roll, henors at grddyatl()n, ‘and such matterh./
It.also determines and selects or confirms ap- «
propriate recipients of honprs; awards, and
prl/es The staging of the annual Honors Da¥y
is the responsibility of this committee.

4
L

The committee will also consider candidates
“for honorary degrees and, where it deems it
appropriate, make recommendations to the
faculty and trustees, in consonance with the
By-Laws of the B()drd of Trustees.

* f

o Faculty Administrative
1975 1976 1977 .
. . . e PN
R Phelligs » Holkeomb I el Cirissom®
(" Smith .7 White \u\h i -

[

NCOMMITTE I“ ‘ON
INTERC ()l L l' (’IA'l‘h, ATHLETICS

" This mmmltteo ot set up under its own by-

, laws, approved by the Board of Trustees, which
also approves appointinents. The committee is
designed to fulfill all the functions assigned to
such o faculty committee "by “the National Col-
leginte Athletic  Association. Subject to the -
established policy and budget: iry pr()vxbmns “of
the Bourd of Trustees, the committee is respon-
sible for the subervision and development of the
total program of mter collegiate athletxcs

,

. The committee consists of sxx members of

the faculty p,lu,s three others who are ex-officio
and non-voting (athletic director, vice-president.

for fiseal affairs or representative; president or

representative). The students have non- votmg

advnbory representation,

Faculty . Administrative Students
1975 1976 1977 '
Smetzer Carnes Burr ‘Hawthorne 2
" Btrauss Lindquist  Scherer Murphy . .
; Wim»prvs';

5o
Al

COMMITTEE ON' * .
LECTURES AND VISITING SCHOLARS

Thlb committee has the responsibility of
scheduling and staging the program of outside
lecturers and visiting scholars. It shall’ give due
consideration to the interests of students, faculty
and community and work within the accepted
speaker policy. It is responsible for the admin-
istration of funds budgeted for its use by the
University op from cher sources.

36
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Faculty b AdminiﬂlrulivJ §tddénts
L1975 1976 1977 L
Owen  Davidson Clark Adkins 4,
. Schilling Fspey Hoffer  ° Austin
‘- s © (irissom

-+

: LI * o <
COMI\;II'I‘TEE (\)N"”LIBRARY ACTIVITIES

The Committee on Library Activities has as-

its “purpose the recommendation of general pol-
icies related to library and,audlo -visual activities
and the expression of faculty and student con-
cerns related to thoge activities. The director of
librariés serves as the executive of this committee
and consults it on ways of improving”library
services, on all location, of book funds to depart-
ments, and other appropriate matters. The com-
mittee will assist the director of libraries in
securing faculty and student support for library
activities, and 1n bringing to the attention of the

administration any special néeds for growth and -

expansion of library funds and facilities and
possible means of meeting those needs.

o l"iiculiy

L1975 1976 1977 . . v
Ashhy Barger  Blystone © [ Houze* . 2
Benjamin  Garein G, Thompsin g
Plummer Hays <Middleton i
Smart Shaner Plapp :

R. Waads

" COMMITTEE ON PUBLICATIONS

" Membership on this committee is in accor-

Administrative Students:

dance with earlier agreement with the student -
government as well as the Joint Statement on -

Rights and Freedos of Students (IV, D). The
Committee on Publications is composed of ‘an
equal number of students and *faculty-staff
representatives.”

This committee has general supervision and
direction of the Trinitonian and other student
publications, including approval of annual bud-
gets for submission, to the Student Finance Board
and general responsibility for financial stability,
election of (and for proper and stated causes,
by orderly procedures, the removal of) editors

. and major staff members, and determination .of

advertising policies. All contracts must be ap-
proved by the Business Office after recommenda-

. tion by this committee. A faculty or staff business

advisor may be appointed. The committee shall
live within the amount allocated to.it from'
student fees and other direct income.

- V I - 3' , ) 3

“

Faculty

. - Students
« 1975 1976 1977 . *
Jarrett Kregor Ford / H
Walthall Gentry :
h a

COMMITTEE ON RELIGIOUS LIFE

The minister-in-charge” of the chapel s an.

- ex-officie member and exdcutive of this com-

mittee. To this committee, including the minister-
in-charge, is assigned the responsibility of caring
ﬁor specific tasks of religious leadership and ser-
-vices including chapel’programs, both weekday
and Sunday, special services such as Religious
Emphasis Week and the Willson Lectures, and
other religious programs; the counseling of pre-
‘ministerial students, cooperation with local
churches and with denommatf/onal student work-
ers, and, in general, the support of high spiritual
tone and attitude on the campus and among
the students. This committee may, at its discre-
tion, divide- its work among sub-committees.

[
Faculty Administrative S_tudents
1975 1976 1977 N
Webb Evett . Brown Judd* : B
Zetty F.Hill  Schmidt

. COMMITTEE ON ,
SCHOLARSHIPS AND STUDENT AID
This committee shall review, determine, and
formulate policies for the granting of scholar-
ships ard student aid in all forms, keeping with-
in the purpose of the institution and the

availability~ and designation .of resources for

same. I't shall serve as an advisory board to the

. Office of Student Aid and the coordinator, and

may serve as a.committee on appeal.

This committee, operating in consonance with
policies established by the advisory committee,
the ’regulations,}/;mposed by funding agencies
including HEW/ the directions of donors of
scholarshlp and loan-aid, and the admissions
" policies, is responsible for validating all scholary
ship awards. It must approve all student work
contracts, determine all National Defense Loans,
Economic Opportunity Grants, Work-Study
Grants and -other forms of student aid. All
applications for student aid must be ‘made to thls

: commlttee
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o AL - . . N
Jones-Garngr” Scholarship: President, vice-

‘Process” as described in the Trinity University

.
. . .
Faculty = Administrative Students

THE HEARING COMMITTEE
1975 1976 - 1977 ¥ / ‘ I

The Hearihg Committee is established and

:lm'.v DeVos - Gaedke - Grissom” - . described in the same documents as the Investi-.
f":\':}‘:’:g’ :’:‘:’;}'l:l” (]'(‘,’,I)I('i“r - u(':‘:l}::”“ 4 gdting Committee and its five mémbers and five
» Pool * .alternates are elected in t'l"e same nfanner.
’ 8 West ‘ o
P H o . o - THE GRIFVANL}L COMMI'I"I EE
In addition to the Committee on Scholarships A three-member Grievance Committee elected
~and Student Aid, the following serve 4s advisory oy the Faculty Commission will be established in

the 1974-75 academic. year if the: relevant' por-
tions of the revised Trinity University Poltcy
. k ! Statements on Academic Freedom, Responsibil-"
.president for Academic Affalrsa one faculty ity, bmployment, Tenure,»and Due Process are
w(-u(-hn f'mm Pelitical Science and Business Ad- approved by the Board of 'Frustees The Griev-
ministration T / ance Committee may at its discretion consider
Minnie Q. Und(rwoo _President, chairmarn of and-attempt to conciliate any kind of compaint
the board, 'JUdd, ( or appeal *falling outslde the formal procedures
Athletics (.mnt;;' covered by “due process.”

. Walthall Y 1
Mudsie: Thor /m

, 5(%‘ S | TH¥ ACADEMIC LEAVES COMMITTEE

Drama: P. 8
N . AT 1
FForeign

to particular f;’mds non-voting:

id':, Murphy, Hawthorne,

dents: 1. Rodrlguez i The ' Academic” Leaves Committee will be

Pre-Minjsterial: Judd K - . establishgd during the 1974-75 academic, year
[ 1pex'é~'fﬁexar C Uumy Methodlst and Presby under the authority of the Statement of Acddemic
terian: West 248 ~Leave Policy_already” approved. The functions
Faculty C hlld}‘m‘i-fand Wives, Tuition Fxchange of the Academic Leave Committee are (1) eyalu-
Vice- pres;ﬂent f()rdCddemIC affairs ate and recommend proposed Academic Leave,
Stuflent Aid Committee (Staff): Mordles . projects which will be funded by the mVCTSltY{
Girissom, Hdwthornv West, Yerly (2) recommend. approval or disapproval of other:
0 ‘ ' requests  for leave of absence.. Membership
C ommnth*wm Trafficand Parkmg ~ shall con8ist of nine faculty members elected by
= the I‘M(hmg and Rvsear(h Paculty
‘This (()mn]ltl(‘& serves as an appeal rodte for
persons receiving traffic or parking  violation For futhvr information see the Faculty Hand
" citations, and to assure adequate couésel in the book section on Faculty Beneﬁts as well as
establishment of the University tmfhc and park- Trinity University. Policies. :
ing regulations. ' .- Special Boards and Committees ofthe
" g - + Student Association or Involving the
v Facully . Administrative Students -~ - Student Association with other
1975 l976 " 1977 o University Constituencies
Peek . Fearmge Bading Adkins . 3 ) “UNIVERSITY JUDICIARY BOARD
‘ i Hunt This Judiciary Board, established by  The
v » Joint Statement on Rights and Freedoms of
Special Boards and Committees . Students, consists of three members of the
of the Faculty

Teaching and Research Faculty elected by the
THE INVESTIGATING COMMITTEE . Faculty Commission and three” uppérclass stu-
dents selected by the governing body .of the
Student Association. This board acts as a court
of equity, having appellate jurisdiction over all-
cases mvo]vmg the application of sanctions to
students ~by other judicial or administrative

Policy  Statements on Aca,demic ' Freedom, . podies of the University. Membership for 1974-
Responsibility, Employment, Tenuge, and Due 75 including expiration of faculty terms:
Process. {ts three members and three alternates

The Investigating Committee is established
by the Constitution of the Faculty to,in%estigate
cases -coming under the provisions of “Due

are elected by Qge Teaching and Research Faculty _ Faculty ) Students
at the first faculty meeting each fall semester. £ 1975 1976 1977
Bourdeau " Chinn Brackenridge 3
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I FINANCE BOARD

Created ¢by the president of the University,
this boafll allocates the student activity fee to
funded prograrhs and: or organizations in accor-
dance with py-laws approved by this board and
by the president. Membership is composed of
the fiveAconstituent senators of the Stuydent
Associdtion, the Treasurer of the Graduate Stu-
dent /Association, one administrator from the
Offrce of Fiscal Affairs, and~three mémbers of
the Teaching and Research Faculty elected by
the Faculty Commissign. Membership for 1974-
75 including expiration of faculty terms:

/ /

STUDE,

Faculty Admfinistrative Studients, /
1975 1976 1977 / .
Frde Boyd Stoker Adkins A. Hernander
' - Hunt P Mills
s -~ Parish

¥ Peryatel
D). Prichard
B, Harrell

STANDARDS COMMITTEE -

Established by the Joint Statement on Rights
of Students, the committee
fortulates the major standards of conduct, the
viglation of which may lead to suspension or

,,ﬁ/)(pu]'si?)n from the qu-versity. In addition, the
“gommittee reviews all fegulations of social O

disciplinary probatign forniulation by other
agencies of the University. The membership con-
sists of the vice-president for student affairs, °
the dean of students, and the assistant dean of
students, three members of the Teaching and
Research Faculty elected by the Faculty Commis-
sion, and three students selected by the govern-

_ing bpdy of the Student Association. Membership

for 1974-75 including expiration of faculty terms:
I,

> Administrative

- Faculty "Students
1975 1976 hlﬂ77 .
Burkett McShane  Burke o0l K
. Girissom
- Adkins

UNIVERSITY LECTURE COMMITTEE *

Lectures open to persons other than members
of the sponsoring .organization and lectures
sponsored by the Student Association must be

' apptroved by the assistant dean of students. If
' this approval is not granted, the organization

shall have the right to appeal that decision to
the University Lecture Committee. This com-

~mittee shall be composed of the following:
. 31
39

" cultural events and entermmment and for as-

for 1974-75

" dents are appointed by the Student” Senate for

7

atad .mi{_a(ffa:fi

* The vice-president fc
The vice-presidengfor studént-affairs
The presiding gfficer of the governin

_the Qtude}rKAbsociatfon /
’l"he* director of the gtudent Ac/tl 1tle< Board |/ y
“*The chairperson of the departm‘g‘yﬂ most direct- /

“ly related to the particular lecture., .
One representative of the Facdlty Lommnss‘{on

*(This member is t/(/mpordry,f The Appomtm t
_of this member ghall be/made by the chai
man of the Factlty (‘ A mlelOn) “

S'rul)myi‘ COURT ,

This court functior/é in two aregs. As a part of
the structure in digciplinary pi”uceodmgs the
rofe is described mm The Jolnt Statement on o
Rights a yms of Students. Its Tole in |
other situations As defined by the .Constitution
of the Student s.souatzqn The Court cénsists
of seven student members: appointed by the
Stydent Senate in accordance with certain spec-
ifications in ghe Joint Statement. S

STUDENT A(,‘.’l‘fVI’l:Y1 BOARD
The Student Activity B()a‘rd is the structure
within the Student Association respongible for

sistance in the orientation of new students. The
board is headed by the director of student
activities, who is clected by the Student Associa-
tion and who dpp()mts the staff. The dlrector
is Emilio Nicholas.

Administrative Commit pes o
PRESIDENT'S T.LONG-RA (‘ﬁ”
PLANNING COMMITTEE

The committee was created by the president
in 1971 as an advisory committee to the presi-
dent. The president refers committee recom-
mendations to the Board of Trustees.

There are 16 members curréntly serving but
there is no set number. Faculty and Board of
Trustee members serve indefinitely while stu-

their entire stay at Trinity. Current members

are Denman and Jones (Board of Trustees);
Austin, Hawthorne, Myers, Pool, Thomas, and
Wimpress/ (administration); Burke, Garcia,
Kimmel, Kramer, Moore (faculty); Jenkins* and

D. Wilson (students).

*Jenkins to graduate at mid-term and be réplaced '
by Peryatel. ‘
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ADMINISTRATIVE

Appointed by thel president, this committed
is to facilitate communication between the
Computer Center gnd the admfnis}mtivv offices
whuh use its services, and_to incref;se the breadth
“and effec tlvo‘hesh/()f the .Comiputer Center in this
area.* The current members are G, Anderson,

~ Austin, R.L. Fleming, Hunt, C. Johnbon MWrs
" Pool, ¥T'reat, and West (chairperson).

OMPUTER COUNCIL

AM[‘ RICAN Rl‘,,\'i)l UFION BIC ENT ¥ NNIA/
COMMYTTER (A(l ”()()

- v

Appointed by the presl(l(nt the committee is
responsibl¢ for coordination ()f nd plannigg for

Trinity’s /participation in ‘entennial . obser-
vances, (urrent members Austi‘rg"((/fmirp('r-
mn); Bfistow, Bonjdmm / McKAnnev Myers,
Taylor R. Waﬂ((r Wimpylbss. / %
. Acade (/‘ommimg)(‘/‘ '
' A('.//\l)l'

MIC (/()I/J,N/()/l

vstdbh'sh(d bv- ldww 1s

o th("(’mv(r&lt) rosp() 51

Lmn\ inc ludmg ,
requirements fyy degreeg, and
grdntmg ml exeof tiops

1S respunsi ]
to staled 7
ounciL s ¢ $regu-

approval
"(;:%ll Id/(u y Ass(ml g
is fufal. . 4
- / p

Me borshlp of the Academic Council fCon-
/’sist:%/;’th/* chgfeperson of each academic d}/}) irt-
the vipé-president for academje Affairs,
the vice-pregident for student affairs. the assis
tant deang of the University (two). thé dean of
at/ud(nts/ the dean of the’ College Qf Arts and
Seierices, the dean of the School fof Busmess
Administration, the dean of the School of En
gineering, the dean of graduate studies, the dir-
ector of libraries. the registrar, two students to
be chosen by the Student Association, and the
president of the University (ex officio).

i~

The Academic Council includes four major
units or commissions. Of these as listed below,
the first two operate generally as committees
of the Academic. Council, and the latter two

operate generally as autonomous commissions,

although reporting to the council on matters of
total University import. The first three have their
membership appointed by the chairman of the
Academic Council in consultation with the exe-
cutive committee: Membership on the commis-

i

i
sions may inélude other members of the Teaching
and Resecarch Faculty who are not members of
the Academic Council.

Commission on University Requnrementq

This . commission ‘is established to consider
and to make recommendations for action to the
Academie Council on all
general University requirements and po]xcxes

. /

(‘()mmissi()n on Undergraduate Programs

and Courses

[N

This (()m/m'issi()n is established to consider
m(l to make recommendations for action to the
Academiy” Council on eall mdt/wr'-x concerning
undergraduate courses and depdrtmenta]
requiréments. /

(‘()mm {ssion on Teacher fiducation”

apaduate Studies, func-
oA as the curriculum
d .takes action. on all
graduate program of the
to the Academic Gouncil

g in graduate ¢
mittee, considers

of the Commfissigh,on Graduate Studies.consists

of the from each department in
which a/graddate degree is offered, the dean of
‘the C of Arts and Sciences, the dean of

ifeering and the dean.of business administra:
A. Two:stadénts shall be @ppointed by the
m(luate‘btudeht Association. The presadent of

the University, the tvice-president for academic

affairs, ghe director of libraries, and the registrar
shall be" ex-officio Jnembers. The dean of the
graduate studies .s?mll be the exg cutnfe The
, administrativerassistant to the dea

studies shall: be the permanent seretary.

: COLLEGE

DIVISION COUNCILS OF TH
) CES

OFF ARTS AND SCIE

College of Arts and Sciences i
division council made up of
chairmen within the division
Jrepresentative of each departm
representatlves frori departme
to that division may be gra
upon request and with the ap

he department
/plus one other
nt. In addition,
ts not assigned
nted membership

roval of Division

32
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/é’ouncxl members o

The dean of the Cpllege of Arts and Sciences -
will serve a§ executive of each of the division. -

. councils. The division councxls prov1de ¥:] meeting
ground, for duscu:sSlons ‘of :common mterests
dévelopment of joint programs, profeésional
growth.

which transcend *traditional departmental

- boundaries. This .inclydes dlscussxon of new

courses, the ellquatlon of old.courses, changes

in major requirements, t=éacher preparation and
- other curriculum matters. :

The Divisien councils repor, to the committees
_of the Academx,c Council and Graduate Commis-
gion on matters of-new courses and departmental .
requxrements > All matters coming to the-
Academic Council and Graduate Commission
from departmeénts within ‘the College of Arts

-

and Sciences, shéuld come through the division"

councils. For the' composition of division coun-
, cils, see the
Academic Organxzatxdn

ey

s Interdlsclpl‘mary Study Committees

. Thesé committees administer the inter iscip-

) hnary program ot study in the aréas named
in the committee titles. Current commlttees and
their membershlp are,as follows: .

_ “ a. AMERICAN STUDIES COMMITTEE
o Detweiler, Brackenridge, Davenpprt )

b. EUROPEAN STUDIES COMMITTEE
Carnes, Clark, - De Vos Holcomb Mar.shall
-1~ Brantley, Tietnann. —

$ ¢. LATIN- AMERICAN STUDIES COM.-
MITTEE: Benjamin, Ashby, Garcia, Mounce,
Owen, Poitras, Anchado. .
c. SOCIAL SCIENCE COMMITTEE
Cal‘nes De Vos Lmdquxst Clarl'{
. 'THEACADEMICFACULT&'

The committee meets at, the end of each sem-

_.ester xxd makes decisj ons regarding students

who areon aca}dﬁe}ﬁé‘b obation standing. Mem-

bers are appoimted by the vice-president for

.. - academic affairs.” Current members

Thomas, Higgins, Grissom, Pool,

Everett,
Wheeler, West, Myers, and Busch. K

v

" - CURRICULUMREVIEW.COM]
(ADHOC)

Thxs special, committee estabhshed by the
Academic Councxl has been especially concerned

"}ITTEE ‘

N . " i
- »
= “u o ) C v .

A

racross discipline lines and consideration
of other academic ‘matters of broad consequence '

Faculty Handbook sectlon oh

with review of the general curriculum and with -

’.

include .

o

study of programs of credit on admission. Cur--
rent members include Austin, Brantley, Garcia,
Gonng.t McCown, McKinney, ‘Myers, rMurray,
Ranson, Thomas and ‘West,,

£

COMMITTEE LONINTERNATIONAL S’I‘UDY

Onglnally estabhshed by the presxdent the
Committée on International Study is charged with
the responsibility of developing and coordinating
international study opvortunities for: Trinity
stidents; for promoting interest in study in other
countries, “and for estabhshlng a continuing
program dedicated to these. purposes. Member-

. ship for 1974-75'includes Armstrong, Chittenden, .
Mannock, Myers (chairperson), and four 'stu-.
dents to be appointed. :

' COMMITTEE ON-HUMAN USE
- AND’ RESEARCH

The commxttee is’ responsible for evaluatmg
all proposals of research'at Trinity which involve
people, ‘to; see' that. the rights."of all human
subjects_are-met. Current members as appoxnted
for7an’ indefinite period by the vice- -president’

for academic affalrs are. MannocI( Gray, and
- €Chinn. ‘ .

8

)

) PRE MEDICAL ADVISORY COMMITTEE .
- The Pre- Medlcal Advisory Commlttee pro-,

- vides close liaison jbetween” Trinity ' and profes- -

“bers are Bartels,

sional schools in- the health area. It is concerned
with maxntammg, proper undergraduate ' pro-
grams, giving counsel and academic guldance
and_recommending students for admission to
‘medical, nursing, dental, veterinary science and *
other schools in- the related fields. Current mem-’
Blystone, Bremner, Clyde,
Cobb, Fearing, Frei, Moyer, Murray, Pe¢k,
Sergeant (exeeutxve secretary) and Uhnch .

GOAL.COMMIT’I’EES :

A committee is, established for each of the
goals in the general curriculfim, with the func-
tion of setthng appeals from studen in -the’

names of the chaxrpersnns of the committees are

* listed in the Curriculum Manual

§

\
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Honorary Soclety Selectlon Commlttees . )

+»WHO’S WHO NOMINATING COMMITTEE |

,Originally created by act of the president of

the University, the committee selects. Trinity

. . .
N ‘ &
.
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. time - f

- salidy of .each member.

" students for national Who's Who nomination! It

has’an indefinite numbor{of members, approxi--

mately 25 students and 10 ‘faculty, selected by

the dean of students for a term of one year.

Dean Gtissom is the committee executive.

* DANFORTH FELLOWS SELECTION.
(“()MM[]"I‘] ko

The Darforth Fellows ‘Selection L()mmlttee
meets annually to recommend two Trinity stu-
dents for consideration'tté be. Danforth Fellows.
The committee consists of four members ap-
pointed for one year terms by the Trinity Haison
offtcer for;the national Danforth Fellows organ-
mmnn Flw liaison officer 1% meessor Carnes.

©

T

AU']‘( )N()M( )US HONORARY SOCIETIES

A number of autonomous-honorary societies,
“both national and local, exist in bymbIOtIC
relation to the Umverb]ty Various members of
*the faculty, administration, and studentbody
participut‘(; in these prganizations and their sel- .
ection pfocesses. Descriptions of these and other
student organizations are in the Student Hand-
book and the Univ orsity 7$u//(’t/n v -

: ()the;rBO“rganizations and CanmMees )
‘ CTHE l’/\z UrLTY CLUB .

a

The Faculty Club §{s an orgammtlon of full®
faculty .members and key administrative
personnel. The Faculty Club is the social organi-
zation of the faculty, operates under its own by-
laws, and elects its governing body which is

known as the | ‘ Faculty Club Committee.

. Purposes served by the club in the ame of

“the faculty include: acknowledgments of_“signi-"“

ficant incidents in the lives of the faculty, admin-
istration, staff :@nd their families; informal
receptions honoring distinguished visitors to the
campus; the honoring of retiring faculty mem-’
bers, and occasional “parties. A club roem. is

‘maintained for members on the lower floor in

the east end of Northrup Hall where light .re-
freshments are served Monday through Friday
Irom 8 am. to 4 pm; Guests may accompany
members but, as a general rule students should
not jik invited. ‘

. h A »

‘Thes of $55 a year are deducted -from the
Ten percent of this:
amgdunt is,sturned over, by the Busmess Office
to the committee to cover the cost of flowers,
gifts and' -other acknowledgments to faculty
mémbers and their families and to defray the

-cost -of receptions and special events. The re-
;"qpai_ndopis allocated to the Food Service for the

34"
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" with” a list of all eligible personnel.

" members is elected annually by the membership
- to conduct the business of the cl“b. Each elected

¥ 1974775 with the date of explratlon of the term

~Hoffer
_ Rushing

4
©

operation of the club room ‘including refresh-
ments and service. Withholding of dues by the
Business Office is upon authorization of the
vice-president for academic affairs. Unless other-
wise nptified, he will provide the Busmesg Office '

Those who.do not wish to be members or-
any member who desires to withdraw should
presént a request to the vice-president for
academic affairs. A mail box is maintained in
the west end of Northrup Hall (in the section
of ‘administfative boxes) for comniunications
addressed to the Faculty Club Committee. Please
inform the committee of any matter concerning
the club that requires action by a note in the
mail box or by a telephone call to any member
of the committee listed. .

THE FACULTY CLUB COMMITTEE
A Faculty Club Committee of full-time faculty

2

member serves for three years. Membei;s for
ofsoffice are:

1975 1976

Burkett | Bai'ger ’
Norris H. Wood
Ridenhower .

1977
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SECTION III |
SERVICES AND BENEFITS .
. A . Academic Leave

The major purpose of an academic leave
program is to provide an opportunity for

continued professional growth and new or

renewed intellectual achievement through study,
writing, research, or travel. Other purposes
include public or private service which ultimately
serves the University program.

Proposals for academic leave are submitted in
the fall for the next academic year in accordance
with dates and procedures published by the
com)r\nittee. Approval grants full salary and
fringe benefits for one semester or half salary and

" full fringe benefits for two semesters. The grantee

must agree to return to Trm1ty for one year after
theleave.

The academic leave pr’ogram is not now
funded. The acceptance . and approval of
proposals depend upon costs to the University
and.availability of funds.

See Trinity University Policies for ,th.e

_complete policy statement on academic leave.

Athletic Tickets
Football Season Tickets

Reserved seats between the forty yard lines for
five home games

Regular Price
$10

Faculty Price
$5

Basketball Season Tickets
Reserved Seat for 10 Home Games

Regular Price
- $20 v
Faculty Price
$%




Automobile Insurance

At the recommendation of the Fringe Benefits .

Committee, Trinity University has approved an
automobile insurance plan that will provide for
reduced insurance rates for most employees. The
plan will be set up on an individual basis and will
be paid for by the employee through payroll
-deduction. The Canavan & Canavan Insurance

Agency will be the agent and the Travelers:

Insurance Company will be the carrier for this
plan. If vou are interested in discussing this
coverage, please contact John Canavan at 696-
- 9880, '

" Automobile Parking, 'Registration

University employees are required to.register
 their automoebiles and obtain a parking sticker
for cach vehicle. When displayed in the proper
place on the windshield, these stickers will
authorize parking in assigned lots. There is a
charge for this privilege.

All personnel who desire parking privileges

are expected to comply with current published-

regulations, which are available in the Office of
the Director of Security, Room 116 Northrup Hall.

B()okstore I)lscounts

All faculty members are uuth(m?ed a 10 per
¢ent discount on the purchasde of books and
supplies  for their personal use. Adequate

identification is required at the check-out counter.
; X . >
Court Duty

Employees subpoenaed to Serve on a jury or as
witnesses will be granted the necessary time off
with pay. This time will not be deducted from
yacation or sick leave accrued.

- Credit Union

All teaching faculty and many administrative
employees are eligible for membership services,
including loans and savings, with the San
Antonio Teachers Credit Union. Information is
available from Mr. McCown,
Programs, ext. 7203, or the credit unign, 303 S.
Santa R{usu, 223-3161.

Education of Faculty Families

Children of fulltime faculty members may
receive up to a full scholarship while doing
satisfactory work toward a baccalaureate degree.
This benefit does not apply to children of staff
members; however, staff members may apply to
the University for special scholarship aid for

their children. The spouses of full-time faculty
members also may réceive up to a fullscholarship
while doing satisfactory work toward a

baccalaureate degree. Half scholarships are the
®

maximum given to either children or spouses for
academic work beyond the baccalaureate degree.

To secare a scholarship for either child or

_ spouse, a full-time faculty member must apply to

the vice-president for academic affairs. If the
request 1s approved,- the vice-president for

academic affairs will issue a scholarship award.

Academic-
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‘Such scholarship award will be issued before the

September registration covering the fall and
spring terms. and before the mini-term covering
the summér session. A short application form
may be secured at the Office of the Vice-President
for Academic Affairs and ‘should be ﬁled by
September 1 and May’ 1:

Scholarships for faculty children are available
only when the student has gained admission to
the University by the regular process and when
the student 1s unmarried and living at the home
of the full-time faculty member. When students
marry duripg  the  process of earning a
baccalaureate degree,
continued, but not when there i§ an interruption
in attendance.

For the benefit of full-time faculty members
who wish to send their children to other
institutions, - Trinity University maintains
membership in Tuition Exchange and detailed
information concprning member schools can be
obtained from the vice-president for fiscal affalrs

A full- tlme faculty member may enroll as a )
scholarship student in one course each semester.
To secure a scholarship for himself, a full-time
faculty member must make written application to
the vice- presxdent for academic affairs. If the
request is approved, the vice- president for
academic affairs will issue a scholarship award.
Such scholarship award will be issued before the
August registration covering the fall and spring
terms, and before the mini-term covering the
summer session. A short.application form may
be secured at the Office of the 'Vice President for
Academic Affairs and should be filed by August
20 and May 1

Ifa faculty member wishes to take a course for
credit and have it appear on an official
transcript, he must go through the regular
admission and registration process. This means
that the first time he takes a course for credit at
Trinity he-will be charged the regular $10 fee
charged all Btudents for setting up personnel
records. After that initial charge, there are no

44

“scholarship aid may be




additional fees for the f;culty member to pay.

If a faculty or senior staff member who has

served the University for 10 years should die -

while serving the University, children of such
faculty or senior staff member shall be given the
following privileges: Whether or not such child is
yet college age at the time of such death, if he or
she - is academically . admitted to Trinity
University, the child’s tuition will be waived,
provided he or she has not reached the age of 25
years when., apphcatlon for admission is first
made. Such tuition waiver benefit shall not apply
to more than four academic years, and’
attendance of such child shall be completed
within six calendar years from his or her first
registration, unless the University should extend
the period because of such student’s service in the
military forces of the~United States or other
exceptional circumstances delay the student, in

pursuing his or her college education. In addition,

. those regulations applying to children of .living

faculty members will apply to chlldren of
deceased faculty members.

Equal Employment Opportunity

Trinity University does not and will not
discriminate against any employee or applicant
for employment because of »ra»ce, color, religion,
sex or national origin. The University takes
affirmative action to ensure that applicants are

employed, and that employees are treated during

employment without regard to their race®color,
religion,\sex or national origin. Such action
includes, but is not limited to the following:
employment; upgrading, demotion or transfer;
recruitment or recruitment advertising; layoff or
termination; rates of pay or other forms, of
compensation and selection for training,

mcludmgapprentlceshxp ‘ S

Hospital and Surg—ica‘l Insurance

" The University participates in the Blue Cross
Hospitalization Plan and the Blue Shield Group

Surgical Plan \_%.hich includes major medical .

coverage. This insurance is available to all
permanent employees and their fauyhes oh- a
voluntary basis at reasonable rates. The

~University contributes one half the applicable

premium, and the employee’s share is collected

: through payroll deductions.

If an employee does not enroll in the group

within the first 30 days of employment he is not
eligible to enroll until the next anniversary daje
of the Group policy.

Leave of Absence

Trinity recognizes several types of leaves. In
these cases, leave proposals are submitted to the

Academic Leayve Committee which will handle

the proposals as outlined in its by-laws,

Life Insurance

‘As an added protection for families of

permanent eiployees, the University makes
available -a voluntary group life insurance
program with double indemnity and
dismemberment features. The University pays
ane half of the applicable premium for the basic
program, -

. 1

Military Leave

Members of the National Guard or of the
official Militia of the State of Texas, or members

of the armed forces reserves are subject to annual

call to temporary active duty. These employees
may be granted a leave of absence without pay
for no longer than ten working days in any fiscal
year in order to carry out their required active
duty. However, this leave will in no way affect th
accumulation of vacation or sick leave allowance.
A copy of the military orders must be presented
when requesting leave.

. o o,
Payroll Checks

Faculty af&d administrative salary checks are
distributed by the Payroll Office on the 25th day
of each month. The checks are inserted in window

envelopes and placed in the faculty lockboxes °

located in the tampus post office. Should the 25th
day of the month. fall on a Saturday, Sunda¥y: or
holiday, the checks will be placed in the boxes on
the working day preceding. Those paid on a bi-
weekly basis pick up their checks in the Payroll
Office every other Friday.

Faculty members who are employed on a 12-
month contract will receive #eir salaries in 12
equal monthly installments. Those members of
the faculty who are on a nine-month contract will
receive ‘their salaries in nine equal monthly
installments beginning September 25th and
continuing through May 25th. There is an option

« available to faculty members who are on nine-

month contract which permits them to receive
their salary in 12 equal monthly installments. If
they choose this Ebhon the faculty members
receive the first check ? the 25th of September
*and the final c}ec on theé 25th of August,

!
T
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¢ approval
. encouraged to visit the office and make known -
- *their research interests and plans.

C

Reprdduction Center

Departments should prepare and submit
standard requisitions in an amount estimated to
cover gix months’ requirements fér copying,
duplicating, and mail preparation. This provides
a-line of credit against which job costs will be
charged. Specific instructions regarding each job

0

to be done should be provided to the R¢production - .

Center. Secretaries are requested to siibmit work
they want duplicated typed in black on white
bond paper. Collating and stapling, |as well a3
preparation of materials for bulk mailing, is also
‘available. Please notify the Reproduction Center
of extensive projects well in advance of the
required date so that time may be programed to
assure the work ) s done when needed

Research Services -

Faculty “members interested in initiating
esearch or training projects should contact the
fice of Research Services. Through this office
they may obtain information on sources  of
‘support and receive aid in the preparation of:
proposals. This includes editorial assistance,

duplicating and mailing of proposals, as well as"

of the
procedures.

coordination necessary ihstitutional

Faculty members - are

When the award of grant or contract is
received, the project director must confer with the
grants account to arrive at an understanding for
handling the business of the project. - :

Retirement

Under the Teachers Insurance and Annuity
_ Association and College Retirement Equities
" Fund (TIAA-CREF) retirement plan, the
University's contribution is 10 per cent of the
participating member's basic salary. This
contribution of the University is not taxed to the
participating member currently 'but will be taxed
as income when he receives it during retirement.
TIAA-CREF policy requires that participating
e]rglb]e members contribute a minimum of three
per cent of salary to their annuities through
payroll deductions. Since.income tax is.currently
being paid on this portion of the contribution to
TIAA-GREF, he will receive a tax-free portion of
the annﬁlty income during retirement.

The Internal Revenue Code provides that
colleges, universities and certain other non-profit.
organizations may ‘place ‘a portion of an
employee’s compensation in an annuity contract
(not necessarily TIAA-CREF) owned by him arnd

@

- relatives'visiting, you may request a guest pass

}

that this pertion of compensatiof w1]] not be
taxed to him current]y but wil] be taxed instead
as hé receives it from his annuity - dur1ng
retirement. More 1nformat10n is available in the
Payroll Office. .

Sports Club

The va]idated card permi'ts the holder to use :

sports facilities "during “FREE” recreational
periods as designated. All Sams Memorial Center
facilities will be by registration and assignment
only. Procedures to be uted are as follows:

Bring I.D. Card to Room 125 — 8 a.m. to | p.m.

daily or to Room 123 after 1 p.m. daily and on

weekends.

Upon registration you will receive instructions
and identification for use of a particular facility.

Guests — On Special Occasions, such as

from Boom 125. This pass must be received prior
to the time your guest participates. Weekend
passes will have to be obtained by Friday at 5
p.m. On all other occasions each of your guests
will be required to pay a $2 fee. Special daily
Sports Club membership costs $3 per person per
day.

Wives and/or Husbands —»E}t‘udents may

purchase Sports Club memberships O‘r‘spogse at
$25 per semester or for $75 perl‘ year. K
Sport Facility Policies — Everyone

participating must ‘follow all rules and policies
for facility use. Violation will result in immediate
removal from the facility and poss1b]e further
disciplinary action., *- !

Telephone S\ystem

Campus telephones pro\yide direct service
through the Bell System+to and from facu]ty, staff
and student

telephones. For this "reason,
individuals and departments should be alert to
the potential misuse of the system by

unauthorized persons and make every effort to .

prevent such misuse.

Operator assigtance is avadilable during
business hours (8-5 Monday through Friday).

. Afiswering service will be available ‘at al] other
‘times. The success af the direct. dial system

depends .upon each department making - its

. Centrex number known to fre:c'lue_nthal]ers.
Requests for new telephone "Services or

. changes should be  authorized by signed
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memorandum, from the department head and
forwa,;rded’ to Business Services, attention Mary

~

o

°
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Carol Becker. Sueh requests for additional
telephone stations should be considered carefully.
inithe context of increased ch‘arges.

All telephone users are reminded that polite,.
efficient telephone answering techniques
improve the quality of service to callers from
outside and inside the University. Faculty and
staff are urged to answer the telephone in this
mtanner: “Good morning (afternoon),
Department, ____ speaking. May I help you?”

\\ta‘lé’s a little extra time to be polite and to
1dent1fy oneself completely, but the improvement
in morale and efficiency will make it worthwhile.

Unemployment Compensation:

Trinity University, as required by federal law,
contributes to a program of unemployment com-

.- pensation. This assures that employees termin-

ated without cause have financial protection
according to federal standards. No deduction or
contribution from employees salaries is in-
volved.

Workmen’s Compensation Insurance

~ All University employees are covered by
Workmen's Compensation Insurance provided by
the University without charge to the employee.
The provisions of the Workmen’s Compensation
Law are incorporated into the insurance policy
with respect to compensation to employees for
bodily injury by accident or disease arising out of
and in the course of employment by the
University.

HOLIDAYS, SCHEDULES,
HOURS OF OPERATION

Holidays

| The following schedule of holidays applies to
all faculty and staff:

Thanksgiving Day
Christmas Day
New Years Day (Jan. 1)
Good Friday afternoon
Battle of Flowers (Friday afternoon dunng .
the week of April 21)
Independence Day (July 4) .
‘ J

Hours -
All unlverslty offices are open from 8 a.m. to
5 p.m., Mondays through Fridays, except for
holldays In addition, the Admissions Gffice is
staffed from 8 a.m. to 12 noon on Saturdays.

i
4)
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Food Sqrvice Hours

Dining Hall

Breakfast — Mon.-Fri.

‘Hot 7:00 a.m. to 8:30 p.m.

Continental 8:30 a.m. t0 9:30 a.m.
Breakfast — Sat., Sun.

Hot 7:00 a.m. to 8:30 a.m.

Continental 8:30 a.m. to 9:30 a.m.

» Lunch — Mon. - Fri. 11:00 a.m. to 1:45 p.m. -
Lungh — Sat., Sun. 11:30 a.m. to 1:00. p.m. -
Dinner — Mon.- Fri. - 5:00 p.m. to 6:30 p.m.
Dinner — Sat., Sun.

in the Refectory - 5:00 p.m. to 6:00 p.m..

3 Refectory *

Breakfast — Daily 7:00 a.m. to 8:30 a.m.
Breakfast — ' :
Continental Daily
Lunch — Mon. - Fri.
Lunch — Sat., Sun.
Dinner — Daily

8:30 a.m.-9:30 a.m.
11:00 a.m. to 1:45 p.m.

: 11:30 a.m. o 1:00 p.m.
5:00 p.m. to 6:30 p.m.

Refectory Summer Schedule

Breakfast — Mon. - Fri. 7:00 a.m. to 8:30 a.m.
Breakfast — Sat., Sun. 7:30 a.m. to 9:00 a.m.
Lunch — Daily ", 11*00 a.m. to 1:00 p.m.
Dinner — Daily 5:00 p.m. to 6:30 p.m.

The dining hall and rectory will be closed for
vacations and at the end of the fall and spring
semesters on the following dates’ dunng the -
1974-75 academic year:

Fall Opening — Rectory and dining hall open
Saturday, August, 24, 1974 for the noon meal for
resident hall students.

Thanksgiving Holiday — Refec/téry will be
open through Thanksgiving holidays/Dining hall
will close after luiich ' Wednesday, November 27,
1974, and open for breakfast Monday, December
2, 1974.

Christmas Holiday — Dining hall will close
after lunch Friday, December 20, 1974, and open
for dinner Tuesday, January 7, 1975. Refectory
closes after dinner Saturday, December 21, 1974,
and opens for lunch.

Spring Yacation — Dining hall closes after
lunch Thursday, February 27, 1975, and opens
evening meal on March 10, 1975.
Refectory close er dining Thursday, February
27, 1975, and opens for the evening meal Mon
day, March 10, 1975




Easter — Refectory remains open during
Easter. Dining hall closes Thursday, March 27,
1975, after dinher' and opens for breakfast
Monday, March 31, 1975.

End of School Closing May 1975 — Dining
hall closes after evening meal Friday, May 9,
1975. Refectory closes after evening meal Wed-
+ nesday, May 14, 1975. '

~
SPECIAL HOURS

7 Bookstore
/Regular Hours:
Mon.-Fr. . * 7 800am.to 4:00 p.m.
Mon. - Thurs. 6:00 p.m.to 7:00 p.m.
Saturday 9:30 a.m. to 12:00 p.m.

Summer — Mon. - Fri. 8:00a.m.to 4:00 p.m.

* 'lp .

-Registration Periods:
Aug. 27- Aug. 29
and January 7 only
Sunday

8:00 a.m.to 4:00 p.m.
6:00 p.m. to 8:00 p.m.
CLOSED

Chapel

6:00 a.m. to 10:00 p.m.
8:30a.m.to 4:30 p.m.
11:00 a.m.

Daily — Weekdays
Tours — Weekdays
Chapel Service -—— Sun.
Holy Communion —
First Sun. of month 10:00.a.m.

University Cashier

Mon. - Fri. &15a.m.to 3:30 p.m.
Saturday CLOSED
Student Bank
Mon. - Fri. 8:30 a.m. t0 12:30 p.m.
¢ 1:30 p.m. to 3:30 p.m.

Saturday CLOSED

Library Hours

Following are the schedules of opening for
the two long terms and summer terms that are
observed by both the George Storch Memorial
Library and the Chapman Graduate Library.

Fall and Spring Semesters

Mon-Thurs. 8:00 a.m.to 11:00 p.m.
Fri. 8:00a.m.to 5:00 p.m.
Sat. 9:00 a.m. to 5:00 p.m.
- Sun. 1:30 p.m. to 11:00 p.m.

{/'N'lon.-Th urs.
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Summer Terms

8:00 a.m. to 10:00 p.m.
Fri. : 8:00a.m.to 5:00 p.m.
Sat. 9:00 a.m.to 1:00 p.m.
Sun. ‘ 1:30 pMm. to 10:00 p.m.

Holiday schedules and between semester
schedules will be posted on thesdoors and an-
nounced in the news media.

Swimming Pool — Faculty and student use

Mon. - Fri. 3:30 p.m.to 5:30 p.m.
7:00 p.m. to 8:30 p.m.
Sat., Sun. -1:00 p.m. to 5:00 p.m.

Groups wishing special swim parties may re- ~
quest opening for this purpose.
Tennis Courts — Faculty and student use
r'd

Except when classes or varsity practice are -
scheduled

Mon. - Sat.
Sun.

8:00 a.m. to 800 p.m.
1:30 p.m. to 8:00 p.m.

[

Sams Center

Hours for Sams Center faculty and student '

_ recreation, including bowling. There are facilities

for such sports as handball, paddleball, basket-
ball, and weight training when not in use by
formal programs.’

Mon. - Thurs. 8:00 a.m.to 9:30 p.m.
Fri. 8:00a.m.to11:00 p.m.
Sat. 10:00 a.m. to 11:00 p.m.
Sun. 1:00 p.m. to 9:30..9:30 p.m.
“

Coates University Center

8:00 a.m. to 11:00 p.m.

Mon. - Sat.
” 1:00 p.m. to 11:00 p.m.

Sun. -

Summer closing tgme is8p.m.
) A

Infirmary

The Infirmary is open and staffed 24 hours a °
day, except from Commencement to Fall Regis-
tration, where hours are 8:00 a.m. to 4:00 p.m.
Monday through Friday. Nurses are on call at all
other hours during the summer.

-

1




Athletic Schedules
Football .
Sept. 7 Monterrey Tech ............. San Antonio
Sept. 14 Univ. of Ark. at Monticello . .. :
... Monticello, Ark.
Septﬁ?)pen Date
Sept. 28 Texas Lutheran College .. ... San Antonio
Oct. 5 Ouachita Baptist College ."... San Antonio
Oct. 12 ,McMurry College ........... San Antonio
Oct. 19 New-Mexico Highlands University . ..
. ) ... San Antonio
Oct.26 AustinCollege ................. Sherman
Nov. 2 University of the South . .. Sewanee, Tenn.
Nov. 9 McMurryCollege ............... ". Abilene
Nov.16 Millsaps College .. ... «. - - - Jackson, Miss.
“‘Homk‘!coming
Basketball/ '
Nov.30 TarletonState .............. Stephenville
Dec. 3 TexasA&I........... P ...'San Antonio
Dec.6-7 Dallas Baptist Tournament........ Dallas
Dec.10 TexasA&I .................... Kingasville
Dec. 13 AngeloState .......... P San Antonio
Dec. 16 Southwestern University .... Georgetown
Jan. 9 ‘Dallas Baptist College ...... San Antonio
dan. 10 East TexasBaptist ...;...... San Antonio
Jan.17 AustinCollege ................. Sherman
Jan.20 Texas Lutheran College ... .. San Antonio
.Jan.23  St. Edward's University ... .. San Antonio
Jan.27 Angelo State University ...... San Angelo
dJan.29 Southwestern University .. .. San Antonio
Feb. 1 LeTourneauCollege ........... Longview
Feb. 3 East Texas Baptist ...... e Marshall
Feb. 7 St.Edward's University .........: Austin
Feb.12 Texas LutheranCollege ........... Seguin
Feb.15 AustinCollege .............. San Antonio
Feb.22 Oklahoma Christian ........ San Antonio
Feb.25 PanAmerican ................. ‘Edinburg
/l.

7:30 p.m.
7.30 p.m.

7:30 p.m.
7:30 p.m.
7:30 p.m.

7:30 p.m.
2:00 p.m.
2:00 p.m.
2:00 p.m.
2:00 p.m.

7:30 p.m. l

7:30 p.m.

7:30 p.m.
7:30 p.m.

"7:30 p.m.

7:30 p.m.

7:30 p.m.

7:30 p.m.
7:30 p.m.




